
STATE O F  C O N N E C T I C U T  
BOARD OF TRUSTEES * FOR THE STATE COLLEGES 

P. 0. BOX 2008 NEW BRITAIN, CONNECTICUT 06050 

TEL. NEW BRITAIN: 203- 
82&-&700 -- 
RESOLUTION 

concerning 

A CHANGE IN POSITION TITLE 
AT 

EASTERN CONNECTICUT STATE COLLEGE 

June 8, 1979 

RESOLVED, That the position title of Coordinator of Community 

Relations Programs be changed to Assistant to Dean 

of School of Continuing Education, Administrator 11, 

at Eastern Connecticut State College effective 

June 8, 1979, in accordance with all provisions and 

expectations as set forth in the proposal dated 

June 6, 1979, which is an addendum to this Resolution. 

A Certified True Copy: 
,"-l 

r~ames A. Frost 

J Executive Director 



Form sc-iJ 
12/12/77 ADDENDUM TO BR#79-77 i 

f 
A.L'l'ERATION OF A CUWJ::NT POSITION OR ESTAULISIiFENT OF NEW P O S I T I O N  t i 

I N  THE UNCLASSIFIED SERVICE 

0 -0: Executive Officer for Faculty and Staff Affairs 
t 
t 
i 

From : Eastern Connecticut State  college,^. rhr l  P s  R uO3,, 
President 

i 
I 

Concerning: New Position, X Existing Position (Vacant/Filled) . 
l* Proposa1: To change the presently vacant position, Director of Community Affairs, 1 

to an Assistant to the Continuing Education Dean. 

2. Proposed Position: 
L 

~itle/Rank Assistant to Dean of Cbntinuing Education I 
12 $14,809 Ext. msc&q 

10 or 12 mo. Salary Level Fund (Gen. , Bargaining Unit 
Full-Part-Time Ed. Ext., A m . )  - 
Temp. - Perm. 

3. Summary of ~knction (attach required job description) 
4 

See attached. 

4. Rationale for Altering or Establishing Position 

To provide assistance in the development and management of Continuing: , 

Education Program. . 

.F-- 

I '  

5. Conditions of Employment if Changed or ~ifferent from Norm. 

C. el.. 

2. By ConmLittco/E)oard . . 



ADDENDUM TO BR#79-77 

EASTERN CONNECTICUT STATE COLIIEGE 

Job Description 

Assistant to Dean of School of Continuing Education 



AL'IERATION OF A CURRENT POSITION OR ESTAJLISt+I.tENT OF NEW POS ITION 
IN TtiE UNCLASS f F l ED SERV l CE 

TO: Execut ive O f f i c e r  f o r  Facu l ty  and S t a f f  A f f a i r s  

FROH:: Eastern Connect icut S ta te  College, DR. CHARLES R. WEBB 
( ~ r e s  i dent) 

Concerning: New P o s i t  ion, XX E x i s t i n g  P o s i t i o n  ( ~ a c a n t / ~ i l l e d )  

1. Proposal: 

TO change posit ion t i t l e  from Coordinator of Comuni ty R e l a t i Q & ~  c E lV 
D 

D 
Programs t o  Assistant  t o  Dean of Continuing Educatiq~f'. >/ W \ ~ y  2 2;g;o 

2. Proposed Pos i t i on :  

T i t  le/Rank 

12 
10 o r  I 2  ma. 
Fu l  I-Part-Time 

3. Summary of 

See Attached 

@ 
4. Rat iona le  f o r  A l t e r i n g  o r k s t a b l  i s h i n g  P o s i t i o n  (use a d d i t i o n a l  sheets o f  

necessary) 
To provide ass i s tance  fk the  Dean of Continuing and Career Education 
i n  managing continuin education programs. d 

5. Condi t ions o f  Empl 4 yment i f  Changed o r  D i f f e r e n t  f rom Norm. (use a d d i t i o n a l  
\ sheets i f  necessary: 

k i ~ Y  2 9 ~ n - 2 ~ 1  
IYi 3 

1 ,  For Submission t o  PERC 
Comp 1 e ted  

2. 3y Comrnittee/Loard 

Comments: 

(Da t e) (S ignature)  



EASTERN CONNECTICUT STATE COLLEGE 

Assistant t o  Dean of School of Continuing Education 

Description of Professional Responsi b i  1 i t i e s  ' 

The Assistant i s  d i rec t ly  responsible t o  the Dean to provide 
creative and energetic assistance i n  managing continuing 
education programs including the evening and summer sessions, 
and off campus programs. Duties include planning evening and 
summer session schedules and brochures, advising adult  students, 
planning and implementing evening student services,  ass i s t ing  
i n  the development and administration of off campus classes.  
The incumbent wi 11 a1 so develop procedures fo r  coll ec t i  ng, 
analyzing and disseminating data ,  conduct program evaluations 

a and needs assessments and part ic ipate  in the planning and 
'mplementation of non-credit courses, workshops and seminar 
he ass i s tan t  will a s s i s t  the Dean i n  a l l  ac t iv i t i e s  r e l a t i  
o the administration of the School of Continuing Education 
t the direction of the Dean. 



ALTERATION OF A  CURRENT POSITION OR ESTAJLIShhENT OF NEW POSITION 
IN THE UNCLASS l F  l E C  SERV l CE 

- 
TO: Execut ive O f f i c e r  f o r  Facu l t y  and S t a f f  A f f a i r s  

FROM:: Eastern Connect icut S ta te  Col lege, DR. CHARLES R. WEBB 
( ~ r e s  i dent) 

Concerning: NewPos i t ion ,  X X  ExistingPosition(~acant/~illed) 

1. Proposal: ED To change p o s i t i o n  t i t l e  from Coordinator  o f  Community R e l a t i R c ~ ~ l v  
Programs t o  Ass i s tan t  t o  Dean o f  Cont inu ing Education. (-\ +S/CJ \{\;t,y 2 4 - #  

I 
i' 

2. Proposed Pos i t i on :  

T i  t le/Rank f Continuing Education 

12 
I0 o r  12 mo, 

4 
Temp. o r  

Ful l -Par t -T ime Permanent 

3. Summary of Funct ion  (a t tach  requi/ed j o b  desc r ip t i on )  I 
See Attached 

4. Rat iona le  f o r  A l t e r i n g  s t a b l i s h i n g  P o s i t i o n  (use a d d i t i o n a l  sheets o f  
necessary) 

To p rov ide  a s s i s t a  t he  Dean o f  Cont inu ing and Career Educat ion 
i n  managing c o n t i n  duca t i  on programs. 

5. Condi t ions of  ment if Changed o r  D i f f e r e n t  f rom Norm. (use a d d i t i o n a l  
sheets i f  necessary: 

W i l l  change t e x i s t i n g  vacant p o s i t i o n  i n  AFSCME 
u n i t .  No cha 

Approved: 
Consu l ta t ion  w i t h  darga in ing  U n i t  1 .  For Submission t o  PERC 

Completed 
2. 3y Commit tee/&oard 

Comments: 

(Date) (s ignature)  



EASTERN CONNECTICUT STATE COLLEGE 

Job Description 

Assistant to  Dean of School of Continuing Education 

Description of Professional Responsibilities 

The Assistant i s  direct ly  responsible to  the Dean to provide 
creative and energetic assistance in managing continuing 
education programs including the evening and summer sessions, 
and off campus programs. Duties include planning evening and 
summer session schedules and brochures, advising adult students, 
planning and implementing evening student services, assis t ing 
in the development and administration of off campus classes. 
The incumbent will also develop procedures fo r  collecting, 
analyzing and disseminating data,  conduct program evaluations 
and needs assessments and participate in the planning and 
implementation of non-credi t courses, workshops and seminars. 
The ass i s tan t  will a s s i s t  the Dean in a l l  ac t iv i t i e s  relat ive 
to  the administration of the School of Continuing Education 
a t  the direction of the Dean. 

MP/emb 
May 18, 1979 



- 
I- 

ALTERATION OF A CURRENT POS ~ T ' I O N  OR ESTASLIStihENT OF NEW POS ITION 
I N  TtiE UiqCLASS I F  IED  SERVICE 

TO: E x e c u t i v e O f f i c e r f o r F a c u l t y a n d S t a f f A f f a i r s  

FROB:: Eastern Connecticut S ta te  College, 

Mew Posit ion,  X X  

1 .  Proposal : 

2. Proposed Position: 

Full-Part-Time 

See Attached 

J 

sheets i f  necessary; 
g vacant pos i t ion  i n  AFSOIE wea4LJ 

2 /~ /75  

Approved: 
1. For Submission t o  PERC 

2. 3y Comittee/;oard 

/ (Date) (S lgna ture) 

-% 

YI- -----*- - - - ---- --.--.- . L 






