STATE OF CONNECTICUT

BOARD OF TRUSTEES
FOR THE STATE COLLEGES

P. O. Box 2008 8 NEW BRITAIN, CONNECTICUT 06050
27=7T700
TEL. NEW BRITAIN: 203- 4 FEIHABTEORB2R% 864343
RESOLUTION
concerning

A CHANGE IN POSITION TITLE
AT
EASTERN CONNECTICUT STATE COLLEGE

June 8, 1979

RESOLVED, That the position title of Coordinator of Community
Relations Programs be changed to Assistant to Dean
of School of Continuing Education, Administrator II,
at Fastern Connecticut State College effective
June 8, 1979, in accordance with all provisions and
expectations as set forth in the proposal dated

June 6, 1979, which is an addendum to this Resolution.

A Certified True Copy:

MWW |

James A. Frost
Executive Director

BR#79-77
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12/32/117 ' ADDENDUM TO: BR#79-77

ALTERATION OF A CURRENT POSITION OR ESTABLISHMENT OF NEW POSITION
IN THE UNCLASSIFIED SERVICE

. "o: Executive Officer for Faculty and Staff Affairs

From: Eastern Connecticut State College, Dr. Charles R. Webh
. President

Concerning: New Position, X .Existing Position (Vacant/Filled)

.

1. Proposal: mqq change the presently vacant position, Director of Community Affairs,

to an Assistant to the Continuing Education Dean.

2. Proposed Position:

Title/Rank Assistant to Dean of CoOntinuing Education, -

12 oo : $] !! 809 ) Ext. AFSCME
10 or 12 mo. ' Salary Level Fund (Gen., ‘ Bargaining Unit
Full-Part-Time Ed. Ext., Aux.) -

Temp. — Pexm.

3. Summary of Function (attach required job description)
ap

See attached.

4. Rationale for Altering or Establishing Position

.

To provide assistance in the development and management of Continuing
Education Progran. . :

A
£

5. Conditions of Employment if Changed or Different from Noxm.

Title change only - no change in rank.

o ntnen

e e e L W&wpé;%;/o

‘ Cantral Office Use S . . SR
. . ) Approved: ‘
Consultation with Bargaining Unitcz”\~JEi - . 1, For Submission to PERC
. T Completed /,/C,/?‘? 2. By Committece/Board
0T . s
Conmenta , S ' : .

L] .
.
. .




ADDENDUM TO BR#79-77

EASTERN CONNECTICUT STATE COLLEGE
dob Description

Assistant to Dean of School of Continuing Education

Description of Professional Responsibilities

The Assistant will assist the Dean in providing creative and energetic
assistance in managing continuing education programs including the
evening and summer sessions, and off campus programs. Duties include
planning evening and summer session schedules and brochures, advising
adult students, planning and implementing evening student services,
assisting in the development and administration of off campus classes.
The incumbent will also develop procedures for collecting, analyzing

and disseminating data, conduct program evaluations and needs assessments
and participate in the planning and implementation of non-credit courses,
workshops and seminars.

In addition, the incumbent will assist in faculty recruitment and

development of teaching assignments and perform related duties as required.
p - Ty :
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ALTERATION OF A CURRENT POSITION OR ESTAJLISHMENT OF NEW POSITION

. IN THE UNCLASSIFIEL SERVICE

T0:

Executive Officer for Faculty and Staff Affairs

FROM:: Eastern Connecticut State College, DR. CHARLES R. WEBB

Concerning:

(President)

New Position, XX Existing Position (Vacant/Filled)

1. Proposal:

To change position title from Coordinator of Community’Re]ati@ECE‘V‘E
Programs to Assistant to Dean of Continuing Educatigﬂ

LTS YA

O MAY 22803
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2, Proposed Position:

FOR THE ST
Title/Rank Administrator II- ‘
[ A $14.809.00 Ext. }fj/ AFSCME T (?;)
10 or 12 mo, Salary Level  Fund (Geh., - dargaining Temp, or
Full-Part-Time Ed. Ext., Aux.) Unit Permanent
3.

Summary of Function (attach requiyed job description)
See Attached
®o - /
. / :
| /
L. Rationale for Altering or/Establishing Position (Use additional sheets of

) necessary)
To provide assistance Jt’o the Dean of Continuing and Career Education
in managing continuing education programs.

5. Conditions of Emplgyment if Changed or Different from Norm.

(Use additional
sheets if necessary,

ED

Will change tit/l/é of existing vacant position ifiY

unit. No chan e in rank. AESGEE,V

MAY 25 157

R L G Sk

) SN e e ‘-..%,CGEg
For Central/0ffice Use | |
Approved:
Consultatién with Bargaining Unit 1. For Submission to PERC
Completed
2. 3y Committee/soard
Comments:
(Date)

(Signature)




EASTERN CONNECTICUT STATE COLLEGE

A Job Description

Assistant to Dean of School of Continuing Education

Description of Professional Responsibilities

The Assistant is directly responsible to the Dean to provide
creative and energetic assistance in managing continuing
education programs including the evening and summer sessions,
and off campus programs. Duties include planning evening and
summer- session schedules and brochures, advising adult students,
planning and implementing evening student services, assisting

in the development and administration of off campus classes.

The incumbent will also develop procedures for collecting,
analyzing and disseminating data, conduct program evaluations

-and needs assessments and participate in the planning and

jmplementation of non-credit courses, workshops and seminars.

he assistant will assist the Dean in all activities relative
to the administration of the School of Continuing Education
at the direction of the Dean.
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- 2.,
ALTERATION OF A CURRENT POSITION OR ESTASLISHEMENT OF NEW POSITION
IN THE UNCLASSIFIED SERVICE
TO: Executive Officer for Faculty and Staff Affairs
FROM:: Eastern Connecticut State College, DR. CHARLES R. WEBB
(President)
Concerning: New Position, XX Existing Position (Vacant/Filled)

1. Proposal: E‘VED

To change position title from Coordinator of Communj,..t”y Re]ati@ic

Programs to Assistant to Dean of Continuing Education.

) ~ 4 ’1.!!!
MY 2@ 1219
2. Proposed Position: / BO JTE COLLEGES
i / FOR THE ST2TF
Title/Rank Administrator II , Assistanf to Dean of School of Continuing Education
.00 Ext. / AFSCME T 6)
10 or 12 mo. Salary Level Fund (Ggn., Jargaining Temp. or

Full=-Part-Time Ed. Exf., Aux.) Unit Permanent

3. Summary of Function (attach required job description)

stablishing Position (Use additional sheets of
necessary)

To provide assistance #o the Dean of Continuing and Career Education

in managing continuing education programs.

See Attached

L, Rationale for &ltering

5. Conditions of Emplgdyment if Changed or Different from Norm, (Use additional
sheets if necessary,
Will change titYe of existing vacant position in AFSCME

unit. No change in rank.

For Centra})/ 0ffice Use
/
J Approved:
Consultation with 3argaining Unit 1. For Submission to PERC
Completed

2. 3y Committee/soard

Comments:

(Date) (Signature)
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EASTERN CONNECTICUT STATE COLLEGE

Job Description

Assistant to Dean of School of Continuing Education

Description of Professional Responsibilities

The Assistant is directly responsible to the Dean to provide
creative and energetic assistance in managing continuing
education programs including the evening and summer sessions,
and off campus programs. Duties include planning evening and
summer session schedules and brochures, advising adult students,
planning and implementing evening student services, assisting
in the development and administration of off campus classes.
The incumbent will also develop procedures for collecting,
analyzing and disseminating data, conduct program evaluations
and needs assessments and participate in the planning and
implementation of non-credit courses, workshops and seminars.
The assistant will assist the Dean in all activities relative
to the administration of the School of Continuing Education
at the direction of the Dean.

MP/emb
May 18, 1979




ALTERATION OF A CURRENT POSITION OR ESTAJLlSthNT OF NEW POSITION
IN THE UNCLASSIFIEL SERVICE

‘ T0: Executive Officer for Faculty and Staff Affairs M 'qo’
FROM:: Eastern Connecticut State College,_ ,

DR. CHARLES R. WEBB

(President)

Concerning: Existing Position (Vacan

New Position,.xx

1. Proposal:

To change pos1tlon title from Coordinator of Community Relat1ons _
- Programs to E*tensqusﬁdministrator

1////ZK/?7 *f

2. Proposed Posct:on' , DT ’ e
Title/Rank. Administrator II_ : e ,
2 $14,809. Ext., AFSCME//f

10 or-12 mo.. Salary Level Fund (Gen.,

dargadning Temp., of

Full=Part-Time ‘Ed. Ext., Aux.) Upit Permanent

3. Summary of Function (attach required job descripfion)
See Attached
" h, Rationale for Altering or Establishing Position (Use additional sheets.of
' necessary)
To provide ass1stance to the Dean of Continuing and Career Education P
in managing cont1nu1ng education pfograms
5.

Conditions of Employment if Chohged or Different from Norm. (USe'additibnal

- sheets if necessary,
Will change title of existj g vacant position in AFSCME

unit. No change in rank CQ;SD (;Etuv\a_(:>

2/%/75

For Central Office-

Approved:

Consultation with flargaining Unit 1. For Submission to PERC

Completed

2, Jy Committee/soard

Comments:

/ ' (Date)

(Signature)‘




EASTERN CONNECTICUT‘STATE COLLEGE
Job Degéription

gxtension Administfator, school of Continuing Education ‘ |

newcription oflProféss?onaS"%gs@@msibi}iiigs

ey o

The extension administwatpr'is directly responsible to

the Dcan to provide creative and‘energetic assis;ance“in‘
@Jnaging‘continuing education programs'includ}ng the
eyenina and cummer sessions, and off campus programs.
puties include planning evening and summer session
schedules and brochures, advising adult students,'planning

| st A T S

! and implementing evening student services, assisting in
- the development and administration of off campus classes.
‘ : The cxtcns‘ion administrator will also develop procedures

for collecting, analyzing and dissem:nating,data, conduct
program evaluations and needs assesSments andfparticipate
‘44 the planning and imp\ementation‘of/ndn-cfedit:courses,
workshops and seminars. The eiteﬂsion'adminiStrator will
assist the Dean in 2all activities relative to the adnminis~
tration of the School of Continuing Education at the di~-
section of the Dean. :






