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AUTHORIZING RESOLUTION 

concerning 

Alteration of Title 
at 

Western Connecticut State College 

Assistant Director, Career Development Center, 
for 

Placement and Career Planning/~drninistrator I1 

December 7, 1979 

RESOLVED, That the position Director of Career Planning and Placement, 

Administrator 111, be altered to Assistant Director, Career 

Development Center, for Placement and Career Planning, 

Administrator 11, at Western Connecticut State College 

effective December 7, 1979, in accordance with all provisions 

and expectations as set forth in the proposal dated November 29, 

1979, which is attached as an addendum to this Resolution. 

A qertif ied True Copy: 

games A. Frost 
i~xecutive Director 



---*a * aTERATION OF A C U M N T  POSXTICN OR ESTAELIS111.ENT OF REW POSITION 
IN THF; UNCLASSIFIED SERVICE 

Executive Officer for Faculty and Staff Affairs 

Connecticut State College, 

Dean of  P e r s o n n e l  ~ d m f n i s t r a t i o n  

Concerning: New Position, X Existing Position (vacant/ t 

1. Proposal: 
To change  t h e  t i t l e  and rank  o f  t h e  D i r e c t o r  of  C a r e e r  P l a n n i n g  and.  
P l a c e m e n t ( A d m i n i s t r a t o r  111) t o  A s s i s t a n t  D i r e c t o r ,  C a r e e r  Development 
C e n t e r ,  f o r  P lacement  and C a r e e r  P l a n n i n g , ( A d i a i n i s t r a t o r  I I ) . e f f e c t i v e  

2. Proposed Position: December .7, 1979.  
CI i 

Titlc/Ral& A s s i s t a n t  D i r e c t o r ,  C a r e e r  De\relopmcnt C e n t e r ,  f o r  P I  acement 
and C a r e e r  Ylannlng ( ~ i d m l n l s t r a t o r  11: 

r 

1 2  mo FT 1 5 , 0 0 0  G e n e r a l  
. 10 or 12 KO. Salary Level Fund (Gen. , 
Full-Part-Time Ed. Ext., Aux.) 
Temp. - Perm. 

- I I 
AFSCYIE 

f 
Barga in ing  U n i t  

i 
i 
i 

i 

3. Swnmary of k c t i o n  (attach required job description) f 
See a t t a c h e d  j o b  d e s c r i p t i o n .  

. . 

. 4 .  Rationale for Alte5ing or Establishing Position, 

--., ,.-.--- 
BOARD OF I t-.~s i LLS I 

FOR THE STATE CCLLEGES i 
t 

L 
. - E 

The p r o p o s a l  t o  a l t e r  t h e  p o s i t i o n  o f  D i r e c t o r  o f  C a r e e r  P l a n n i n g  and 
- - - . -  Placement  i s  i n t e g r a l l y  r e l a t e d  t o  t h e  p roposed  change  t o  t h e  p o s ? t i o n  

of D i r e c t o r ,  C o o p e r a t i v e  E d u c a t i o n  Program. I n  r e p o r t i n g  t o  t h e  . 
D i r e c t o r  o f  t h e  C a r e e r  Development C e n t e r ,  which w i l l  p r o v i d e  a  b e t t e r  
o p p o r t u n i t y  f o r  t h e  achievement  of  o b j e c t i v e s  common t o  b o t h  t h e  
p lacement  and c o o p e r a t i v e  e d u c a t i o n  f u n c t i o n ,  t h e  p o s i t i o n  of  

I A s s i s t a n t  D i r e c t o r  i s  more a c c u r a t e l y  p l a c e d  w i t h i n  t h e  A d m i n i s t r a t o r  I I &  , r a n k .  

- .  
I 

5. Conditions of Employment if Changed or Different from Norm. 

.- . . . . - .  . - .  - - . -  . . . -. . .. . i * 
i 1 

.. . " 
c n t r a l  Offico Uso -. . C. r* 

Approved r 
Consultat ion w i t h  Bargaining Uni t  . 1. For ~uhdaission to PERC 

Complctcd November 7 ,  . a979 2. By Comittcc/Board 



' Nestern Co~ulecticut S ta t e  Collcge 

I1osi t ion  T i t l e  : Assistant 1)ircctol-, Carccr Dzvel op;r,znt Center, 
for Ylacernent and Career Pl,-i!u~ing 

Posit  i on SLIT:;;~~?-\* : 
L 

711e Assis tant  n i ~ c c t o r  f 01- Pl  acai.ent ancl Cal-ec1- ? ' l ; i l c ~ i ~ - ~   rill be 
primarily r e s p n s i b l c  fo r  plauljng, i n i  t i a t j  ng , cii 1-ectin2 ail3 !;:zin- 
ta jn jng  places -znl s e m i c c s  for  a l l  enrol 1 cd st :~?c~:ts ,  f s r  a l x c l i  , 
and 1~11en a p p r o l ~ r j  a t e ,  for prospective: students . ?he p3s i tic:] ::;I-oil-es 
the  creat ion of ~ - a r j  ccl pi-ogruzs t o  Ilcl p s tuderlts explore the r c l  a t ion-  
sh ip  bc tuer i  azadeniic ale! 1-ocatior?al c l~o iccs .  Estcnsi1.-c and fx-ecpent 
business connunity and c!-.;?lo)-er contacts 3 rx~st plsceae:~t  serv ice  
respons ib i l i ty .  TItc Assistant Dj  r ec to r  f o r  Place:r.ent arid Career 
~ l a r u l i n ~  rcpoi-ts t o  t h e  Director,  Career Pcve1op;i:ent Center. 

Posit ion - Responsibi l i t ies :  

a . '  

1) To es t ab l i sh  and maintain on-going r e f e r r a l  se rv ices  \ d ~ i c h  xi11 
irlclude the f 01 lowing : 

a. List ings of appropriate career  opportuni t ies  f o r  graduates 
and a1u;uri. 

b. Par t -  ti111e and sw:;er j ob-bank 1 is t ings  . . Student i n t e r v i e ~ s  and p.-e-scl-eening schedules. 
d. Res~me \\;rj t i q ,  intervie!\,ing \v:orkshops, and j ob-search 

s t r a t e g i e s .  
e .  Deteslninc procedures f o r  placement r e g i s t r a t i o n  and cl-edential  

services  . 
2) To develop a contin:li:tg  pro;;.^:^ of cnl;>lc?-er job c?c~e?o;x:cnt, i n  

,- 
conimct  j on ~i'i th  the coopcra t i ~ ~  ccl~icn t i  on p r c g l - a ~ ,  czp25lc o; 

' ~nvo lv ine  The ares  busiriess cc;;s;!ulity i n  co l lege- re la ted  pixce- 
mcnt activity. 'Illis \,ill include: . . 

a. Effor t s  t o  c.reatc C:;ipl oycr c ~ r l t a c t  s and job o;>?ortuni t i e s  
for s tu; lc~t ts  rc;,l-cjicntiily d i ~ c r s e  carcel- f i e l d s .  

b. Encourazing c : : : ~ ~ I o \ . ~ ~  rcprcsentat ivcs  t o  ac t ivc ly  seek on- 
campus s tudcnt i n t c l ~ i e \ i s .  

c. The i n i t i a t i o n  of cn-cnxpus s t~ ldcn t  recr~l i tner l t  a c t i v i t y .  
d .  Effor t s  to\inrd pu131ici:i;lg appropriate occupaticrnal in~ol ; r s t ion  

to  the  col 1 cgc ccr1;;:luni t). . 



*'> .' I ' >  * 

,/ 
i 1% r ec to r ,  Carc5cr TIC\-cl oprnmlt Ccntcr , 

' for  Plnccnlcnt and C~I-ccr  PI :!I 111il't;c: 

3) 'Yo \:c\rk i n  cr l  osc cool-)cl-n t i on \<i tl: I he Couiist.1 i I . I ~  Cc\:ll c r  by 
u t i l  i-zin: 1I1:11 C c ~ ~ l o r - ' ~  l i~stj!~:: :iiiti colu~:;cl i i ? ?  c spc r t i s e  t o  
help stucfcnts c l a r i  f-y t11t.i 1- intcrcsts , s b i l i  t lcs  , and \\.ark- 
r e l a t ed  goals. 

4) As apl)ropri:itc, t h e  A q j  star?t D i  ?-cctor ~ i i  11 conc1~;ct croup seminars 
t o  t each  2nd faci I i I:-!! e si.1 r-:;\,n~-~~:~:.:,s, ski1 1 s iL!cill i f  i ca t ion ,  . . 
values c la l - i l ica  tj on, cc: r-ccy c ~ p i  k 1 . 3 ~  i 011 ;L.I;~ (Ieiisi CII -  i:;akil~g. 

5 )  To p~11)l i sh  ro l  10\-;-11;) :;tt;, 'i ~~5 , ;is :?ppyo;>~.i::~c, ~ - e ! ; a ~ ( ? i ~ ~ g  ;)?ace:nent 
of I.icstCcl;n ,c,r:idtintc3 fsr iI.2 ;~ii-,,~;sc. of j;nj)~.o?:ing jcb  projection 
analysis  c l ~ 1  career  p!::iu:'~~;; Col- ~ t u J c i ? L ~  ;ind Pncul ty adir isors .  


