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AUTHORIZING RESOLUTION 

concerning 

TEMPORARY POSITION 
a t  

EASTERN CONNECTICUT STATE COLLEGE 

ASSISTANT I N  CAREER PLANNING AND PLACEMENT/JOB DEVELOPERIADM. I 

J u l y  18, 1980 

RESOLVED, That the  temporary p o s i t i o n ,  Ass i s tan t  i n  Career Planning 

and Placement/Job Developer/Adm. I, be es tab l ished a t  

Eastern Connect icut S ta te  Col lege e f f e c t i v e  J u l y  18, 1980, 

i n  accordance w i t h  a l l  p rov is ions  and expectat ions as s e t  

f o r t h  i n  the  proposal dated June 20, 1980, which i s  attached 

as an addendum t o  t h i s  Resolut ion. 

A C e r t i f i e d  True Copy: 
."\ 

/ Executive Director 
I ,.' 



Addendum t o  BR#80-105 

EASTERN CONNECTICUT STATE COLLEGE 
UNCLASSIFIED POSITION ALTERATION SUMMARY 

TITLE: Assis tant  i n  Career Planning and Placement/Job Developer; 
Administrator I 

F U N D :  Federally funded; subject  t o  College Work Study funds awarded t o  College 

POSITION TYPE: PERMANENT TEMPORARY X X  

FULL-TIME X X  

EFFECTIVE DATE: 7/18/80 - 6/31/81 

PART-TIME 

BARGAINING UNIT AFSCME 

COST: None t o  S t a t e ;  approximate sa la ry  $10,000.00 

PROPOSAL: To c rea te  a temporary posi t ion as job developer f o r  the  purpose 
of s o l i c i t i n g  and coordinating the number of off-campus placements 
f o r  s tudent  workers. The posit ion wi l l  be funded in  accordance 
w i t h  regulat ions of the  Federal College Work Study Program as 
an e f f o r t  t o  a t t r a c t  increased placement of s tudent  workers in  

- posi t ions  i n  p r iva te  industry during the school term, in te r sess ion ,  
and summer. 

SUMMARY: Please see  attached job descr ip t ion.  

DATE : @I26 /BO BY : 



J O B  DESCRIFTION 

ASSISTANT IN C.4REER PLrWNiNG AHD PLACEPENT/JOB DEVELOPER 

I 

ADMINISTRATOR I 

Temporat-y one-year Con t r ac t  

Under t h e  s u p e r v i s i o n  of t h e  D i r e c t o r  of Career  P lanning  and Placement,  t h e  
Job  Developer a s s i s t s  the d i r e c t o r  i n  performing t h e  followin: func t ions :  

(1) Contac ts  l o c a l  and r e g i o n a l  employees i n  Connect icu t  t o  a s s i s t  
i n  t h e  development, i d e n t i f i c a t i o n ,  and coord ina t ion  of pa r t -  
t ime and summer p o s i t i o n s  f o r  s t u d e n t s .  

(2) S o l i c i t s  and coord ina t e s  t h e  placement of s t u d e n t s  i n  par t - t ime 
and summer p o s i t i o n s .  

(3) Assists i n  t h e  up-dating and maintenance of t h e  p o s i t i o n  l i s t i n g  
system of j obs  a v a i l a b l e  t o  s t u d e n t s .  

( 4 )  Develops and ma in ta ins  a communication system f o r  a d v e r t i s i n g  
p o s i t i o n s .  

( 5 )  Mainta ins  r e c o r d s  a ~ d  p repa res  r e p o r t s  as r equ i r ed .  

(6) Attends  on and o f f  campus meet ings and o n - s i t e  v i s i t s  t o  employing 
agenc ie s  as r equ i r ed .  

(7) Performs o t h e r  d u t i e s  and r e s p o n s i b i l i t i e s  r e l a t e d  t o  t h o s e  enum- 
e r a t e d  above which do n o t  a l t e r  t h e  b a s i c  l e v e l  of r e s p o n s i b i l i t y  
of t h e  p o s i t i o n .  

QUALIFZCATIONS; 
B.A./B :S. Candidates  must posses s  good i n t e r p e r s o n a l  sk i l l s - - the  

a b i l i t y  t o  r e l a t e  t o  d i v e r s e  groups of people.  

APPLICATION: A l l  i n t e r e s t e d  cand ida t e s  must forward resume and t h r e e  l e t t e r s  
of recommendation t o :  f . 


