
RESOLUTION 

concerning 

ASSOCIATE DIRECTOR OF INFORMATION SYSTEMS & COMPUTER SERVICES 
ADMINISTRATOR IV 

at 
EASTERN CONNECTICUT STATE UNIVERSITY 

December 6, 1985 

RESOLVED, That the present position, Computer Programmer 2 
be reclassified to Associate Director of Infor- 
mation Systems and Computer Services/Administrator 
IV, and that the bargaining unit be changed from 
Engineering Technical to State University Organi- 
zation of Administrative Faculty-American 
Federation of State, County and Municipal 
Employees. 

A Certi ied True Copy: /" 

President 

Central Connecticut State University s New Britain 
Eastern Connecticut State University s Willirnantic 

Southern Connecticut State University New Haven 
Western Connecticut State University s Danbury 

An Equal Opportunity Employer 





EASTERN CONNECTICUT STATE UNIVERSITY 
POSITION DESCRIPTION 

POSITION TITLE ASSOCIATE DIRECTOR OF INFORMATION SYSTENS 
AND COMPUTER SERVICES 

ADMINISTRATIVE RANK 4 

Under the general supervision of the Vice-President of Administrative 
Affairs the Associate Director reports t o  the Director of Information 
Systems and C o m p t e r  Services and is responsible f o r  systems analysis;  
assists i n  the direct ion of the Data Center Operations; and plays a 
key ro le  i n  the development and implementation of on-line systems 
with user off ices. In the absence of the Director, the Associate 
Director assumes responsibi l i ty  fo r  the Data Center. 

The Associate Director: 

1. Provides technical assistance t o  the Director i n  the design, 
analysis ,  programing and implementation of academic and 
administrative systems. 

2. Works with user off ices  i n  the development o f ,  preparation f o r  
and implementation of on-line systems. 

3. Provides on-going l ia i son  from Data Center t o  user  off ices. 

4. Works with the Director i n  planning f o r  new compter hardware 
and the i n s t a l l a t ion  and maintenance of such hardware. 

5. Works with the Director i n  the selection, development, super- 
vision and evaluation of Data Center personml and student * 

ass i s tan ts .  

6. Establishes and maintains data element dict ionaries ,  system/program 
description f i l e s  , program instruct ion manuals, and user  manuals. 

7. Develops and carries out special  projects a s  required. 

8. Prepares and completes reports a s  needed. 

9. Advises computer science facul ty  and students a s  required. 

10. Performs other dut ies  and respons ib i l i t i es  re la ted t o  those 
enumerated above which do not a l t e r  the basic respons ib i l i t i es  of 
the position. 

QUALIFICATIONS 

Three t o  four years of professional experience i n  information systems 
applications,  including knowledge of programing and appropriate 
equipment, and demonstrating supervisory s k i l l s .  A Bachelor ' s Degree 
is required; A Master's Ikgree is preferred. 

These qual i f icat ions may be waived f o r  individuals w i t h  appropriate 
a l ternate  experience. 
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