
RESOLUTION 

concerning 

ESTABLISHMENT OF POSITION 

ASSISTANT TO THE D I R E ~ R  OF ACMISSIONS/A~INISTRATOR 11 

at 

CENTRAL CONNECTICUT STATE UNIVERSITY 

JULY 25, 1986 

RESOLVED, That the position of Assistant to the Director of 
Admissions/Adrninistrator I1 at Central Connecticut 
State University be established effective July 1, 
1986, in accordance with all provisions and 
expectations as set forth in the proposal dated 
May 23, 1986, which is attached as an addendum to 
this Resolution. 

A Certiflied True Copy: 

President 

Central Connecticut State University New Britain 
Eastern Connecticut State University Willirnantic 

Southern Connecticut State University e New Haven 
Western Connecticut State University e Danbury 

An Equal Opportunity Employer 



L 4 

Submit t a d  5/23/86 
Date 

By:. CSU ( ) 
ccsu ( X )  scsu ( ) 
ECSU ( ) WCSU ( ) 

~ ~ ~ ~ 2 0 0  
+ THE CONNECTICUT STATE UNIVERSITY 

;.o. Bar 2001) N w  Brim. Connecticut 00 (2M) 827-7700 

P O S I T - I O N  A C T I O N  R E Q U E S T  
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POSITION 
TITLE: b s M a n t  t o  the D i rec to r  of AdmissionslAdm* 11 

CURRENT (C la s s  Code) PROPOSED (Class Code) 

CURRENT PROPOSED BARC 
7917 

POSITION 
NUMBER: New SALARY SALARY $20.000 FUND Ext. UNIT Adm. Fac. 

f tom t o  

R E S O L U T I O N  BRI 86-1 nl; 

'RESOLVED, 

That the pos i t i on  of Ass is tant  t o  the D i rec to r  o f  Admissions1 
Administ rator  I1 a t  Central Connecticut State Un ive rs i t y  be establ ished 
e f f e c t i v e  Ju ly  1, 1986, i n  accordance w i t h  a l l  provis ions and expectat ions 
as se t  f o r t h  i n  the proposal dated May 23, 1986, which i s  attached as an addendum 
t o  t h i s  Resolution. 

A C e r t i f i e d  True  Copy 
Dallas K. Beal, P r e s i d e n t ,  CSU Date 

P E R C o d t  tee BOARD OF TRUSTEES 
Date Date 

JUSTfFICATION: (Use Reverse  S i d e  If M d i t i o n ~ l  Space 1. Needed) 

A key proposal i n  the Un i ve r s i t y ' s  1985 M ino r i t y  Access and 
Retention Plan i s  assignment o f  one s t a f f  member i n  Admissions t o  m ino r i t y  
student recruitment. This ind iv idua l  w i l l  car ry  ou t  Admissions' recrui tment 
and advis ing o f  po ten t i a l  students, w i t h  p a r t i c u l a r  responsibi 1 i t y  for  
increasing m ino r i t y  student enrollment. 
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CENTRAL CONNECTICUT STATE UNIVERSITY 
New Britain, Connecticut 06050 

POSITION DESCRIPTION 

Position Title: Assistant to the Director of Admissions 

Rank: Administrator I1 

Department: Admissions 

Supervisor's Title: Director of Admissions 

POSITION SUMMARY: 

Recruits, advises and counsels incoming students, particularly 
minority students. Makes routine decisions on applicants 
applying for admission to the University. 

POSITION RESPONSIBILITIES: 

Arranges high school visitations. 

Advises prospective applicants. 

Counsels incoming students regarding campus adjustment and a University policies. 

Recruits, with emphasis on schools with predominantly black and 
hispanic enrollment. 

Participates in outreach programs geared toward reaching minority 
students interested in post-secondary education. 

Represents Admissions Office in seeking out qualified applicants 
for Educational Opportunity Program. 

Performs other duties and responsibilities related to those 
enumerated above which do not alter the basic level of 
responsibility of the position. 

QUALIFICATIONS: 

Baccalaureate degree required. One to two years experience 
preferred. 


