
THE CONNECTICUT STATE UNIVERSITY 

P .O. Box IWB a New Bitah, ConnecZlcut  SO b (203) 827 -7701 

RESOLUTION 

concerning 

UPGRADING OF RANK 

DIRECTOR OF COOPERATIVE ECUCATION/ALMINISTRATOR V 
to 

DIRECTOR OF COOPERATIVE EUUCATION/AD~INISTRATOR VI 

at 

CENTRAL COIWECTICUT STATE UNIVERSITY 

MAY 1, 1987 

RESOLVED, That the rank for the position, Director of Cooperative 
Education/Administrator V at Central Connecticut State 
University be upgraded to Director of Cooperative 
~ducation/~dministrator VI, effective May 1, 1987, in 
accordance with all provisions and expectations as set forth 
in the proposal attached to this Resolution, and be it 
further 

RESOLVED, That this proposal is sulxnitted for the incumbent's position 
only and without setting precedent for similarly titled 
positions on other campuses, in accordance with an agreement 
reached with the State University Organization of 
Administrative Faculty-American Federation of State, County 
and Municipal Employees, Council #4 Local 2836. 

A Certified True Copy: 

President 

Central Connecticut State University New Britain Southern Connecticut State University New Haven 
Eastern Connecticut State University Willimantic Western Connecticut State University Danbury 

An Equal Opportunity Employer 
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Addendum #87-66 a .-. ' . 
q .CSU-200 

. THE CONNECTICUT STATE UNIVERSITY 
P.O. Box 20011 N w  Bnuin. Connecticut (m) 827-7700 

P O S . I T 1 0 N  A C T I O # ' R E Q U E S T  ' 

Submitted 11/5/86 
Date 

my:. =u ( ) 
ccsu (x) scsn ( ) 
ECSU ( ) UCSU ( 

b 

POSITION DATE PER!! (X) PI (X) 
ACTION: ESTABLISR ( ) =CLASSIFY ( X )  O'LILEB ( ) ETPECTfVC 

POSITION . . 
TITLE: D i r e c t o r  o f  C o o ~ e r a t i v e  Ed.-ADM V Same-ADM V I  

CURRENT (Class Code) PROPOSED (Uasr Code) 

POSITION cuRENT PROPOSED BARC 
1396 s u p  $45,863 NUK~ER: s ~ y $ 4 9 , 0 7 4  G e n e r a l  WIT - Admin F a c u l t y ,  

from 7 

RESOLVED, 

R E S O L U T I O N  

A Certified True Copy 
Dalla8 K. Beal, President, CSU Date 

TERCodt tee 
Date 

BOARD OF TRUSTEES 
Date 

3USTIFICATION: (Use Reverse Side It MditFoo.1 Space 11 Needed) 

The C o o p e r a t i v e  E d u c a t i o n  p r o g r a m  w h i c h  s t a r t e d  o u t  u n d e r  a  g r a n t  
has become a  s u b s t a n t i a l  s u c c e s s  and  a  m a j o r  p rog ram o f  t h e  U n i v e r -  
s i t y .  I t  i s  a p p r o p r i a t e  a t  t h i s  t i m e  t o  r e c o g n i z e  t h a t  f a c t  and t o  
g i v e  t h e  D i r e c t o r  o f  t h a t  p r o g r a m  t h e  s t a t u s  o f  a d i r e c t o r  o f  a  m a j o r  
program.  The change t o  r a n k  6 and  a  7% i n c r e a s e  i n  s a l a r y  a r e  e v i -  
dence o f  t h i s  deve lopmen t .  ( P l e a s e  see  a t t a c h e d  o l d  and  new j o b  
d e s c r i p t i o n s .  ) 

$3211.00 
Anorax. C o s t  1 a,,, 

Signed (~niversik$) 





Addendum #87-66 

1. I 
THE CONNECTICUT STATE UNIVERSITY 
P.O. Born 2008 New Bnt.in, Conmticut (16QSO (2U3) 827-7700 

Submitted 11/5 /86  
Date I 

By:. CSU ( ) 
ccsu (x) scsn ( ) 
ECSU ( ) VCSU ( ) I 

0 

POSITION DATE PEL! O() FT (X) 
ACTION: ESTABLISH ( ) RECLASSIFY ( X )  OTBEB ( ) &FPEcTIVE 

POSITION 
TITLE: D i r e c t o r  'of C o o ~ e r a t i v e  E d .  F A D M  V Same-ADM VI 

I CURRENT (Class Code) PROPOSED (Uasr  Code) 

POSITION CURRENT PROPOSED BARG 
1396 s u y  $45 ,863  NUHBER: ~ ~ ~ $ 4 9 , 0 7 4  Genera l  UNIT A d m i n  F a c u l t y ,  

I from t o  t'tL 
I 

I 

R E S O L U T I O N  

A Ccrrified True Copy 
Dallas K.  Beal, President' ,  CSU Date 

I 
1 ?ERComnit tee 

i Date 
BOARD OF TRUSTEES 

Date 

I NSTIFICATION: (Use Reverse S i d e  If M d i t F o ~ l  Space 11 Needed) 
I 

1 The C o o p e r a t i v e  E d u c a t i o n  program which s t a r t e d  o u t  under  a  g r a n t  
has  become a  s u b s t a n t i a l  s u c c e s s  and a ma jo r  program of t h e  Unive r -  
s i t y .  I t  i s  a p p r o p r i a t e  a t  t h i s  t i m e  t o  r e c o g n i z e  t h a t  f a c t  and t o  
g i v e  t h e  D i r e c t o r  of  t h a t  program t h e  s t a t u s  o f  a  d i r e c t o r  of  a  major  
program. The change t o  r a n k  6 and a  7% i n c r e a s e  i n  s a l a r y  a r e  e v i -  

I dence  of  t h i s  development .  ( P l e a s e  s e e  a t t a c h e d  o l d  and new job  
d e s c r i p t i o n s .  ) 

$3211.00 
I Approx. Cost  \ oJ.,-.04 

Signed (~niversik&) 





Central Connecticut State University 
' Director Cooperative Education /A&inistrator V 

(Code 1 

SUPnnnSOR: Vice President for Academic A€£ airs . .  

SUPDNISICN EXERCISED: 

INCUMBENT NAME: Giles Parker 

FQsrrIoN SLIMimy: 

The Director a£ Cooperative Education reports directli7'to '.the 
Vicepresident of Academic Affairs and works within academic policy 
guidelines pranulgated by the Cooperative Mucation Catunittee. Within this 
context, the coordinator has sole responsibility for the adninistration of 
the program. The progrrm prwides students with an alternative to the 
traditional four-year academic format by allowing them to integrate periods 
of carefully planned and supervised field work experience blocks with 
traditional studies and thus better prepare them for a career following 
graduation, Adninisters the Cooperative Education Progrm which includes 
placertent of students in supervised work experiences and the develgment of 
support for and participation in the progran £ran area empluyers. Pranotes 
Cooperative Education Program among faculty and administrative staff. 

Conducts employer interest surveys, speaks before civic and professional 
group, schedules meetings with interested enplayers to conclude a written 
agreement, arranges for the identification, referral and interview of 
potential candidates. Troubleshoots problm as they occur during the . 
student8 s work term. 

Manages the intake of student-participants in the program. Advertises 
program to develop an awareness and interest mong students to insure 
bufficient applicants to reach target level of student participation. 
Meets with students individually and in group for the purpose of 
explaining the program and to help them define career goals and develop 
expertise in resune writing and interview technique. 

Determines operational priorities of the Cooperativ.e kducation Office. 
Designs the work of the secretary, assistant caordinator and student help; 
designs systems, procedures and forms for adninistering the program; 
supervises and evaluates personnel. 

Meets regularly with faculty, department chairpersons and adninistrators to 
gain support for the program and receive feedback to &me as a guide in 
initiating change. As ex-officio manber, meets regularly with the 
Cooperative Education Program Camnittee. 

Seeks funds to augnent general-fund support of the progran. Plays an 
active role in state and regional associations, identifies sources of 





Central ,Connecticut State University 
d' 

I 

Director Cooperative Education /)rfainistrator V t 
* . -  

(Code 1 i 
L Continued 

outside. funds, writes grant requests to secure these fmds. 

Performs other duties and responsibilities related to those enmerated 
above which do not alter the basic lwel of responsibility of the position. 

mCATIoN AND ExF'EmErKE 
I 

I 

~ Master's d&ree and four to five years of exprienoe in cooperative 
education, corporate education program, career developnent , required. 
These qualifications xnay be waived for individuals with appropriate, 
alternate experience. 

SPECLAL NOTATIaS: 
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Q . 
CENTRAL CONNECTICUT STATE UNIVERSITY 

I POSITION DESCRIPTION 

I Poeition Title: Director of Cooperative Education 

Rank: Adminietretor VI 

Department: Cooperative Education 

Supervisor'e Title: Aeeociate Vice President of Academic Affeire 

POSITION SUMMARY: 

Directs the operation and steff of the University'e cooperetive education 
progrem. 

POSITION RESPONSIBILITIES: 

Eetebliehee progrem prioritiee end meneges progrem operetione including 
etudent recruitment end inteke, student advising, job development end 
plecement, cereer development seminars end budget. 

Interpret6 etudent end inetitutionel needs with respect to field experience 
educetion end recommend6 end implements appropriate designs, policiee end 
procedures. 

~ Determines operetionel direction for, supervises end eveluatee Co-op steff. 

Supervises end coodinetes progrem reletionehipe end ectivitiee with 
academic deene, participating academic departments end univereity 
administrative offices. 

I Responsible for developing business and community support, Co-op beeed 
corporete reletione end employer participation ectivitiee. 

Performs other duties end responsibilities releted to thoee enumerated 
above which do not elter the beeic level of responsibility of the position. 

QUALIFICATIONS: 

Meeter'e degree end five yeere of experience in cooperetive educetion or e 
releted eree required. Doctorete and extensive experience in univereity 
level cooperetive work experience programs preferred. 





6 .  ' 

S U O A F / A F S C H E  P O S I T I O N  A C T I O N  R E Q U E S T  

F O R H  A I D  P R O C E D U R E S  
I 

8 i t i o n  ~ i t l e  D i m f o r  o f  Coo~orafife E E c c a f i o / r  ~ d b n i ~ f y a f o r  Y /  
~ SIIPUS &&/ Date 3 -27-S7 

LEVEL 1, Day 0 Campus DPA c r e a t e s  and p resen ts  package t o  Chapter l e v e l  SUOAF/AFSCME designee f o r  review. 
Attachments s h a l l  i n c l u d e  t h e  f o l l o w i n g  i t e m s  where a p p l i c a b l e :  1) a copy o f  t h i s  sheet,  2) new and 

former p o s i t i o n  d e s c r i p t i o n s ,  3) s a l a r y ,  rank, and t i  n ,le f PERC and t h e  Board, en 4) any a d d i t i  a1  
i n f o r m a t i o n  requ i red .  fl;> Pcfo3a/  b 5 d h f )  f;J&/ Te peumbcfif% ps,#'f O* /Y  anr4ilrc/tcfkr*&f 

&A& 
$ P T f i ~ S p l . c c e i e z  fo r  s t & t / a v I v  fif/ed P O ~ ~ ~ ~ P U S  0 ~ o f 4 e b  

INITIATING PRESIDENT OR DESIGNEE f~ vnpL'I5'rV , 
D A T E  PRESENTED T O  CAMPUS SUOAF REPRESENTATIVE 3/a7 /97 
SUOAF/AFSCME CAMPUS REVIEU AND RECOMMENDATION BY 

DATE OF SUOAF CAMPUS REVIEW 

THE ABOVE-MENTIONED PACKAGE HAS BEEN FORWARDED T O  THE LOCAL UNION BY THE CAMPUS DPA. 

LEVEL 2, l o t  t o  exceed 1 0  u o r k i n g  days a f t e r  r e c e i p t  S ta tew ide  SUOAF/AFSCME r e v i e w  occurs  d u r i n g  t h i s  
i n t e r v a l .  F u r t h e r  n e g o t i a t i o n  may occur  a t  t h i s  l e v e l  p r i o r  t o  f i n a l  Union approval.  Upon such a p p r o v a l  
SUOAf s h a l l  r e t u r n  a l l  m a t e r i a l s  t o  t h e  DPA o r  h i s  des ignee 

SUOAF/AFSCME LOCAL PRESIDENT OR DESIGNEE 

DIS OSITION A T  SUOAF LOCAL LEVEL: 

Date 4 19\87 
( J a p p r o v e  proposed rank and s a l a r  
Comments o r  Recommendations: 

)d isapprove proposed rank  and s a l a r y  

RETURNED T O  LOCAL DPA b L EL 3 ,  l o t  t o  exceed 1 0  * u o r k i n g  days a f t e r  r e c e i p t  L o c a l  DPA b r i n g s  paperwork t o  s t a t e w i d e  DPAts meet ing  
f o r  rev iew.  I f  no f u r t h e r  i s s u e s  a r i s e ,  t h e  document i s  s igned  by and remains w i t h  t h e  V ice  P r e s i d e n t  f o r  
Personnel.  The Vice P r e s i d e n t  f o r  Personnel  a l s o  p r o v i d e s  a s i g n e d  copy t o  t h e  SUOAF/AFSCME L o c a l  P r e s i -  
dent.  If s i g n i f i c a n t  changes a r e  requ i red ,  documents a r e  r e t u r n e d  a t  L e v e l  1. Minor  changes nay be ef- 
f e c t e d  by  a p p r o p r i a t e  phone c o n s u l t a t i o n .  

DATE CONSIDERED BY DPAts COUNCIL 9/f7 
A T  COUNCIL LEVEL: 

( 1  

submiss ion t o  PERC ( )d isapprove submiss ion t o  PERC 
Recommendations: 

VICE PRESIDENT FOR PERSONNEL D AT 
I 

LEVEL 4 Vice  P r e s i d e n t  f o r  Personnel  submi ts  package t o  PERC a t  i t s  n e x t  scheduled meeting. Upon PERC 
a c t i o n  i t  i s  t h e  r e s p o n s i b i l i t y  o f  t h e  Campus DPA t o  i n f o r m  t h e  campus and L o c a l  SUOAF/AFSCME represen ta -  

L t i v e  and a p p r o p r i a t e  management o f f i c i a l s  o f  PERC d i s p o s i t i o n .  

I DISPOSITION AT PERC LEVEL: 

I DATE 

DAT OF BOARD APPROVAL 

DA b F BOARD DISAPPROVAL 

OVER FOR APPLICABLE POSITION DESCRIPTION 




