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rI;ip6j esu THE CONNECTICUT STATE UNIVERSITY 
s>*9$ 

P.O. Box 2008 New Britain, Connecticut 06050 (203) 827 -7701 

RESOWTION 

concerning 

RECLASSIFICATION OF POSITION 

SOUTHERN CONNECTICUT STATE UNrVERSITY 

JULY 24, 1987 

RESOLVED, That the position, Director of Graphic Services/ 
Administrator V, at Southern Connecticut State 
University be reclassified to Assistant Director 
of Graphics/Administrator 111, effective 
September 7, 1987, in accordance with all 
provisions and expectations as set forth in the 
proposal attached as an addendum to this 
Resolution. 

A Cert fied True Copy: i 

* Central Connecticut State University New Britain 
Eastern Connecticut State University Willirnantic 

President 

Southern Connecticut State University New Haven 
Western Connecticut State University Danbury 

An Equal Opportunity Employer 



THE CONNECTICUT STATE UNIVERSITY 
P.O. Born 2008 . N w  Bntwr. Connccacut 06MO (203) 827-7700 

P O S I T I O N  A C T I O N  R E Q U E S T  

POSITION DATE PERM ( X )  FT (X) 
ACTION: ESTABLISH ( ) R E U S I F Y  ( X  ) OTHER ( ) EFFECTIVE 9/7/87 .-TEMP 4 ) FT ( ) 

ccsu ( ) scsu (X) 
ECSU ( ) UCSU ( ) 

POSITION Di  r e c t o r  o f  Graphic Serv ices,  A s s i s t a n t  D i r e c t o r  o f  Graphics, 
TITLE: A d m i n i s t r a t o r  V (7921) A d m i n i s t r a t o r  I 1 1  (7918) 

CURRENT (Clasa Code) PROPOSED (Claeo Code) 

POS ITIOti CURRENT PROPOSED BARC 
NUMBER: 0385 - SALARY $36,437 SALARY same ~ ~ J N D  General UNIT SUOAF 

( D ~ u s  CBIJ frnm ra 

R E S O L U T I O N  

:RESOLVED, That t h e  p o s i t i o n  D i r e c t o r  o f  Graphic Serv ices,  Admini s t r a t o r  V,  a t  Southern 
Connect icut  S ta te  U n i v e r s i t y  be r e c l a s s i f i e d  t o  A s s i s t a n t  D i r e c t o r  o f  Graphics, 
A d m i n i s t r a t o r  111, e f f e c t i v e  September 7, 1987: 

A C e r t i f i e d  True Copy 
Dallas K .  Beal, P r e s i d e n t ,  CSU Date 

BOARD OF TRUSTEES 7/24/87 
Date 

I JUSTIFICATION: (Uee Reverse S i d e  If Addi t iona l  Space Is Needed) 

I Th is  r e c l a s s i f i c a t i o n  i s  p a r t  o f  a  gr ievance se t t lement  and w i l l  r e s u l t  
i n  no change i n  sa la r y .  
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Southern Connect icut S ta te  U n i v e r s i t y  
Ass i s tan t  D i r e c t o r  o f  Graph ics IAd~n in is t ra to r  111 

SUPERVISOR: D i  r e c t o r  of Pub l i c  A f f a i r s  

I NCUMBENT NAME ; 

POSITION SUMMARY: 

Provides graphics serv ices r e l a t e d  t o  the  design and p repa ra t i on  o f  
u n i v e r s i t y  in fo rn la t ion  pub1 i c a t i o n s  and i n s t r u c t i o n a l  ma te r i a l  s--e,g., 
booklets ,  brochures, posters,  s igns, maps, and' advertisements. 

POSITION RESPONSIBILITIES: 

1. Provides graphic a r t s  serv ices under the d i r e c t i o n  o f  the D i r e c t o r  o f  
Pub l i c  A f f a i r s  and serves as a  s t a f f  a r t i s t  i n  developing and complet ing 
design pro jec ts ,  

2. Performs a r t  work and mechanical p repa ra t i on  f o r  U n i v e r s i t y  pub l i ca t i ons  
and i n s t r u c t i o n a l  mater i  a1 s  i n  accordance w i  t h  gu i  del i nes and d i  r e c t i v e s  
prov ided by the p r o j e c t  coordi nator .  

3 .  Completes and v e r i f i e s  a1 1  graphics work i n  a  t ime ly  and pro fess iona l  
manner. 

4. Operates and mainta ins appropr iate equi p~nent needed f o r  the e f f i c i e n t  
ope ra t i on  o f  the Graphic Services O f f i c e .  

5. Provides a r t  work i n  developing appropr ia te  educat ional mater ia ls  
d i r e c t l y  assigned by a  Pub1 i c  A f f a i r s  p r o j e c t  coord ina tor .  

6. Provides appropr ia te  darkroom operat ions f o r  the product ion o f  graphic 
and photographic m a t e r ~  a1 s. 

7. Mainta ins graphics suppl ies inventor ies .  

8. Performs o t h e r  du t i es  and respons ib i l  i t i e s  r e l a t e d  t o  those enumerated 
above which do n o t  a1 t e r  the basic  l e v e l  o f  r e s p o n s i b i l i t y  o f  the 
p o s i t i o n .  

EDUCATION AND EXPERIENCE: 

Two t o  th ree  years of admin i s t ra t i ve  experience, co l l ege  teaching, o r  a  
combinat ion o f  both i n c l u d i n g  ad~ni n i s t r a t i v e  and techn ica l  background i n  one 
o r  Inore aspects of medi a. A Bachelor 's degree i s  requi  red; a  t aster' s  
degree i s  p re fer red ,  These qudl i f i c d t i o n s  may be waived f o r  i n d i v i d u a l s  
w i t h  appropr ia te  a1 t e r n a t e  experience. 



S U O A F / A F S C U E  POSIT ION A C T I O N  R E Q U E S T  

F O R M  A I D  P R O C E D U R E S  

, . - 
P o s i t i o n  T i t l e  Ass;%+ot D . : d r  oS Gruph:c~ ! hdmin:a+pa40p 
"ampus S. C -  S .  0. Date 

E L  I ,  Day 0 Campus P A  c r e a t e s  and p resen ts  package t o  Chapter l e v e l  S A A F S C M E  designee f o r  review. 
Attachments s h a l l  i n c l u d e  t h e  f o l l o w i n g  i tems where a p p l i c a b l e :  1) a  copy o f  t h i s  sheet,  2) new and 

former p o s i t i o n  d e s c r i p t i o n s ,  3) s a l a r y ,  rank, and r a t i o n a l e  f o r  PERC and t h e  Board, and 4)  any a d d i t i o n a l  
i n f o r m a t i o n  requ i red .  

INITIATING PRESIDENT OR DESIGNE 

DATE PRESENTED T O  CAMPUS SUOAF 

SUOAF/AFSCME CAMPUS REVIEW AND RECOMMENDATIO 

DATE OF SUOAF CAMPUS REVIEW 

THE ABOVE-MENTIONED PACKAGE HAS BEEN FORWARDED T O  THE LOCAL UNION BY THE CAMPUS DPA. 

I LEVEL 2, l o t  t o  exceed 10 w o r k i n g  days a f t e r  r e c e i p t  Statewide SUOAF/AFSCME rev iew occurs d u r i n g  t h i s  
i n t e r v a l .  F u r t h e r  n e g o t i a t i o n  may occur  a t  t h i s  l e v e l  p r i o r  t o  f i n a l  Union approval .  Upon such approva l  
SUOAF s h a l l  r e t u r n  a l l  m a t e r i a l s  t o  t h e  i n i t i a t i n g  Unive s i t y  DPA o r  h i s  

9 - / - =  
S U O A F ~ A F S C M E  LOCAL PRESIDENT O R  DESIGNEE i &kLy Date 

\ 

( )d isapprove proposed rank and s a l a r y  

I 

( C L T E  RETURNED T O  LOCAL DPA 

'VEL 3, l o t  t o  exceed 10 w o r k i n g  days a f t e r  r e c e i p t  Loca l  DPA b r i n g s  paperwork t o  s ta tew ide  DPA's meet ing 
# o r  review. I f  no f u r t h e r  i s s u e s  a r i s e ,  t h e  document i s  s iqned by and remains w i t h  t h e  Vice Pres iden t  f o r  
Personnel. The Vice Pres iden t  f o r  Personnel a l s o  p r o v i d e s - a  s igned  copy t o  t h e  SUOAF/AFSCME L o c a l  P res i -  
dent. If s i g n i f i c a n t  changes a re  requ i red ,  documents are r e t u r n e d  a t  L e v e l  1. Minor  changes may be ef- 
f e c t e d  by a p p r o p r i a t e  phone c o n s u l t a t i o n .  

DATE CONSIDERED BY DPAqs COUNCIL 

DISPOSITION A T  COUNCIL LEVEL: 
( )approve submiss ion t o  PERC ( )d isapprove submiss ion t o  PERC 
Comments o r  Recommendations: 

I VICE PRESIDENT FOR PERSONNEL DATE 

LEVEL k Vice P r e s i d e n t  f o r  Personnel submi ts  package t o  PERC a t  i t s  n e x t  scheduled meeting. Upon PERC 
a c t i o n  i t  i s  t h e  r e s p o n s i b i l i t y  o f  t h e  Campus DPA t o  i n f o r m  t h e  campus and L o c a l  SUOAF/AFSCME representa-  
t i v e  and a p p r o p r i a t e  management o f f i c i a l s  o f  PERC d i s p o s i t i o n .  

DISPOSITION AT PERC LEVEL: 

( )approved ( )d isapproved 

DATE 

I DATE OF BOARD APPROVAL 

I. TE OF BOARD DISAPPROVAL 

OVER FOR APPLICABLE P O S I T I O N  DESCRIPTION 



Pg. 2 
A s s i s t a n t  D i r e c t o r  of Graphi c s / A d m i  n i  s t r a t o r  I I I 

/ 

ADMINISTRATIVE FACULTY 

IMMEDIATE SUPERVISO 

DEAN OF PERSONNEL ADMIN IS  




