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CONNECTICUT STATE UNIVERSITY 

P. 0.  BOX 2008 New Britain, Connecticut 06050 (203 ) 827 - 7700 

RESOLUTION 

concerning 

RECLASSIFICATION OF POSITION 

ASSOCIATE TO THE DEAN OF PERSONNEL ADMINISTRATION AND 
DIREerOR OF AFFIRMATIVE ACTION 

to 
DIRECTOR OF PERSONNEI; AND AFFIRMATIVE ACTION 

at 

EASTERN CONNECTICUT STATE UNIVERSITY 

FEBRUARY 5, 1988 

RESOLVED, That the position, Associate to the Dean of 
Personnel Administration and Director of 
Affirmative Action, at Eastern Connecticut State 
University, be reclassified to Director of 
Personnel and Affirmative Action, effective 
February 12, 1988, in accordance with the attached 
proposal dated November 12, 1987. 

A Cer fied True Copy: X 

President 

Central Connecticut State University * New Britain Southern Connecticut State University * New Haven 
Easterrl Connecticut State University Willimantic Western Connecticut State University Danbury 

An Equal Opportunity Employer 
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P O S I T  I O N  ACT I O N  R E Q U E S T  
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  ----.- 
POSIT ION D A T E  P E R M ~ )  FT(XF 

A C T I O N :  E S T A B L I S H  ( 1 R E C L A S S I F Y  E F F . - - J I ~ & - ~ J - - -  T E M P (  1 P T (  1 
A B O L I S H  ( 1 OTHER ( ) 

Assoc. to  the Dean of Personnel Director of Personnel 
PoSIT1oN Admin. and D i r .  of Aff. Action ancl Affirmative Action 

T I T L E : - - - - - - - - - - - - - - - - - - - - - - - - - - - -  ................................. 
C U R R E N T  C L A S S  CODE P R O P O S E D  C L A S S  CODE 

P O S I T I O N  C U R R E N T  1609-20 P R O P O S E D  B A R G Unclass . Unclass , 
-------- Same 8056 S A L A R Y  ( 4 2 s 0 0 0 )  S A L A R Y  ------ NUMBER-- - - -  U N  I T - ! c L -  -------- Conf . 

~erreraT----- F U N D  ------------ Fr on) T o  

R E S O L U T  I O N  BR*-- - - - - - - - - -  

R E S O L V E f i ,  ?hat the ps i t ion ,  Associate to the Dean of Personnel AdminlDirector 
of Aff i m t i v e  Action, be reclassif ied to Director of Personnel and 
hcf i m t i v e  Action. 

A C e r t i f i e d  T r u e  C~PY------------------------ ------- 
D a l l a s  I < .  B e a l ,  P r e s i d e n t  D a t e  

J U S  T I F  I C  AT I 0  N  : ?his reclassification i s  proposed to reorganize Eastern's Personnel 
Office alorg the same lines as those a t  the other universities. 
Except for the ddi t ion  of certain supervisory responsibilities 
the duties of the incumbent w i l l  remain largely the same. 

A p p r o ~ .  C o s t  
-A 
S i q n e d  ( U n i v e r s i t y  D a t e  



*EASTERN CONNECTICUT STATE UNIVERSITY 

POS IT I O N  DESCN IPT I O N  

@ IT  I O N  T I T L E :  A s s o c i a t e  t o  t h e  Dean  o f  P e r s o n n e l  A d m i n i s t r a t i o n /  
D i r e c t o r  o f  A f f i r m a t i v e  A c t i o n  

INCUMBENT: P a t  T e r r y  

T h e  Associate,  u n d e r  t h e  s u p e r v i s i o n  o f  t h e  P r e s i d e n t  f o r  A f f i r m a t i v e  A c t i o n  
matters  a n d  t h e  Dean  f o r  p e r s o n n e l  m a t t e r s ,  is  r e s p o n s i b l e  f o r  t h e  f o l l o w i n g :  

1. Assists t h e  Dean  i n  a d m i n i s t r a t i o n  o f  c o n t r a c t u a l  a g r e e m e n t s  a n d  
p e r s o n n e l  r e g u l a t i o n s ,  g r  i e v a n c e  a n d  c o m p l a i n t  h a n d 1  i n g  , e m p l o y e e  
b e n e f i t s ,  a n d  c o o r d i n a t i o n  o f  i n s t i t u t i o n a l  e f f o r t s  r e l a t i n g  t o  
l e g a l  m a t t e r s .  

2. S e r v e s  a s  a  managemen t  r e p r e s e n t a t i v e  f o r  c o n t r a c t  n e g o t i a t i o n s  a n d  
gr i e v a n c e / c o m p l a i n t  h a n d 1  i n g  . 

3. S u p e r v i s e s  e m p l o y e e s  i n  t h e  P e r s o n n e l  D e p a r t m e n t  a n d  A f f i r m a t i v e  A c t i o n  
O f f i c e .  

I 

4. A d v i s e s  t h e  P r e s i d e n t  on  a l l  m a t t e r s  o f  a f f i r m a t i v e  a c t i o n ,  e q u a l  

~ o p p o r t u n i t y  a n d  n o n - d i s c r i m i n a t i o n ;  i n c l u d i n g  s e s u a l  h a r a s s m e n t  
a n d  S e c t i o n  5 0 4  i s s u e s .  

5. Acts a s  U n i v e r s i t y  c o m p l i a n c e  o f f i c e r  f o r  s e c t i o n  5 0 4  m a t t e r s .  

C o o r d i n a t e s  t h e  a c t i v i t i e s  o f  a n d  k e e p s  r e c o r d s  f o r  a 1  1 campus  

'@ c a m p u s  h e a r i n g  b o a r d s  i n v o l v e d  u r  t h  n o n - d i s c r  l m i m t i o n  i s s u e s .  

7. S e r v e s  a s  a n  e x - o f f  i c i o  member o f  t h e  A f f i r m a t i v e  A c t i o n  A d v i s o r y  
C o m m i t t e e .  

8. P r e p a r e s  t h e  U n i v e r s i t y ' s  A f f i r m a t i v e  A c t i o n  P l a n  i n l u d i n g  a l l  
u p d a t e s  r e q u i r e d  t ~ y  U n i v e r s i t y ,  S t a t e ,  o r  f e d e r a l  r e g u l ~ t i o n s .  

9.  A d v i s e s  d e p a r  t m e n t  h e a d s  a n d  u n i v e r s i t y  a d m i n i s t r a t o r s  o n  af f  i r -  
n ~ a t i v e  a c t i o n ,  e q u a l  o p p o r t u n i t y ,  a n d  n o n - d i s c r i m i n a t i o n  p r o c e -  
d u r e s  a n d  r e q u i r e m e n t s  a s  t h e y  r e l a t e  t o  e m p l o y e e  r e c r u i t i n g  a n d  
s t a t e  r e c r u i t m e n t  a n d  r e t e n t i o n .  

1 0 .  R e v i e w s  U n i v e r s i t y  h i r i n g  p l a n s  a n d  r e p o r t s  f o r  c o m p l i a n c e  w i t h  
a f f i r m a t i v e  a c t i o n  r e g u l a t i o n s .  

P r o v i d e s  t e c h n i c a l  a s s i s t a n c e  t o  s e a r c h  c o m m i t t e e s  a n d  o t h e r  
h i r i n g  o f f i c i a l s .  

P r e p a r e s  p e r s o n n e l  a n d  a f f i r m a t i v e  a c t i o n  s t a t i s t i c a l  r e p o r t s .  

M a i n t a i n s  l i a i s o n  w i t h  a f f i r m a t i v e  a c t i o n  a g e n c i e s ,  c o n t r a c t o r s ,  
b u s i n e s s e s ,  a n d  o t h e r  i n s t i  t u t i o r l s  t o  i r r s u r e  c o m p l i a n c e .  

C a t e g o r i z e s  a n d  u p d a t e s  a 1  1 f e d e r  3 1 ,  s t a t e ,  a n d  U n i v e r s l  t y  
r e g u l a t i o n s  p e r t a l r ~ i r i g  t o  a f f l r m a t l v e  2 c t l o r 1  a r ~ d  eqc l a l  o p p o r t u n i t y  
a n d  c o m m u n i c a t e s  c h a n g e s  t o  a p p r a p r  13 te  U n l v e r s i  t y  p e r s o n n e l .  

P e r f o r m s  o t h e r  d u t l e s  r e l a t e d  t o  t h o s e  a t ~ o v e  w h l c h  d o  n o t  a l t e r  
t h e  b a s i c  l e v e l  o f  responsibility o f  t h e  p o s l t l o r ~ .  



hasterOs Degree required. Doctorate or J.D. preferred. Some statistical 
analysis experience preferred. Two to three years experience in higher 

cation required. 

qualifications'may be waived for individuals with appro.priate 
alternate experience. 



.EASTERN C O N N E C T I C U T  STATE U N  IVERSITY 

POSIT I O N  DESCR IPT ION 

D i r e c t o r  of P e r s o n n e l  ar11j A f f i r m a t i v e  A c t i o n  

INCUMBENT: P a t  T e r r y  

The D i r e c t o r ,  u n d e r  t h e  s u p e r v i s i o n  of  t h e  P r e s i d e n t  f o r  a f f i r m a t i v e  a c t i o n  
m a t t e r s  a n d  t h e  Dean f o r  p e r s o n n e l  a d m i n i s t r a t i o n  m a t t e r s ,  is r e s p o n s i b l e  f o r  
t h e  f o l l o w i n g :  

1. Assists t h e  Dean i n  a d m i n i s t r a t i o n  o f  c o n t r a c t u a l  a g r e e m e n t s  a n d  
p e r s o n n e l  r e g u l a t i o n s ,  g r  i e v a n c e  and  c o m p l a i n t  h a n d 1  i n g ,  e m p l o y e e  
b e n e f i t s ,  a n d  c o o r d i n a t i o n  o f  i n s t i t u t i o n a l  e f f o r t s  r e l a t i n g  t o  
l.eg.31 m a t t e r s .  I n  t h e  a t ~ s e n c e  o f  t h e  Dean,  a s s u m e s  responsibility f o r  
a l l  p e r s o n n e l  a d m i n i s t r a t i o n  f u n c t i o n s .  

2.  S e r v e s  a s  a n ~ a n a g e m e n t  r e p r e s e n t a t i v e  f o r  c o n t r a c t  n e g o t i a t i o n s  and  
g r  i e v a n c e / c o m p l a i n t  h a n d 1  i n g  . 

3. A d m i n i s t e r s  o p e r a t i o n s  o f  t h e  P e r s o n n e l  D e p a r t m e n t  and  s u p e r v i s e s  
e n ~ p l o y e e s  i n  t h e  P e r s o n n e l  D e p a r t m e n t  a n d  A f f i r m a t i v e  A c t i o n  
O f f i c e .  

A d m i n i s t e r s  t h e  r e c r u i t m e n t ,  s e l e c t i o n ,  h i r i n g ,  t r a i n i n g ,  a n d  t tenef  i t s  
c ! o u n s e l i n g  f u n c t i o n s  o f  t h e  Off  ice .  

A d v i s e s  t h e  P r e s i d e n t  on a 1  1 m a t t e r s  o f  a f f  irritative a c t i o n ,  equal .  
o p p o r t u n i t y  a n d  n o n - d i s c r  i m i n a t  i o n ;  i n c l u d i n g  s e x u a l  h a r a s s m e n t  
a n d  S e c t i o n  504  i s s u e s .  

Acts a s  U n i v e r s i t y  c o m p l i a n c e  o f f i c e r  f o r  s e c t i o n  504 m a t t e r s .  

P l a y s  a  m a j o r  r o l e  i n ,  c o o r d i n a t e s  t h e  a c t i v i t i e s  o f ,  a n d  k e e p s  
r e c o r  d s  f o r  a 1 1  campus  h e a r i n g  b o a r d s  i n v o l v e d  w i t h  
n o n - d i s c r i m i n a t i o n  i s s u e s .  

S e r v e s  on U n i v e r s i t y  cornmi t t e e s  a s  a s s i g n e d .  

P r e p a r e s  t h e  U n i v e r s i t y ' s  A f f i r m a t i v e  A c t i o n  P l a n  i n l u d i n g  a l l  
u p d a t e s  r e q u i r e d  t ~ y  U n i v e r s i t y ,  S t a t e ,  o r  f e d e r a l  r e g u l a t i o n s .  

A d v i s e s  d e p a r t m e n t  h e a d s  a n d  u n i v e r s i t y  a d m i n i s t r a t o r s  on  a f f  i r -  
m a t i v e  a c t i o n ,  e q u a l  o p p o r t u n i t y ,  2nd n o n - d i s c r  i m i n a t i o r ~  p r o c e -  
d u r e s  a n d  r e q u i r e m e n t s  a s  t h e y  r e l a t e  t o  e m p l o y e e  r e c r u i t i n g  and  
s t a t e  r e c r u i t m e n t  a n d  r e t e n t i o n .  

R e v i e w s  U n i v e r s i t y  h i r i n g  p l a n s  and  r e p o r t s  f o r  c o m p l i a n c e  w i t h  
a f f i r m a t i v e  a c t i o n  r e g u l a t i o n s ,  

12. P r o v i d e s  t e c h n i c a l  a s s i s t a n c e  t o  s e a r c h  c o m m i t t e e s  a n d  o t h e r  
h i r i n g  o f f i c i a l s .  

13. P r e p a r e s  p e r s o r ~ n e l  a r ~ d  a f f i r m a t i v e  a c t i o r ~  s t a t i s t i c a l  r e p o r t s "  

1. H . ~ i n t a i n s  1 i a i s o t - I  w i t h  p e r s o r ~ r ~ e l  n d  .3f f i r r s t  i v e  .3ct i o n  s g e n c i e s ,  
c o r ~ t r a c t o r s ,  t t u s i n e s s e s ,  arid o t h e r  i r ~ s t i t u t i o r t s  t o  l r ~ s u r e  
comp 1 i a n c e .  

:L5. C a t e q o r i z e . ;  2nd l ~ p d a t e c ,  311 f e d e r a l ,  state, aricl U r t i v e r s i t y  



t ' r e g u l a t i o n s  p e r t a i n i n g  t o  p e r s o n n e l  a n d  a f f i r m a t i v e  a c t i o n  a n d  
c o m m u n i c a t e s  c h a n g e s  t o  a p p r o p r i a t e  U n i v e r s i t y  p e r s o n n e l .  

, 

1 6 .  P e r f o r m s  o t h e r  d u t i e s  a n d  r e s p o n s i b i l i t i e s  a s  a s s i g n e d .  

H a s t e r ' s  D e g r e e  r e q u i r e d .  D o c t o r a t e  o r  J . D .  p r e f e r r e d .  Some s t a t i s t i c a l  
a n a l y s i s  e x p e r i e n c e  p r e f e r r e d .  Two t o  t h r e e  y e a r s  e s p e r i e n c e  i n  h i g h e r  
e d u c a t i o n  r e q u i r e d .  

T h e s e  q u a l i f i c a t i o n s  may tie w a i v e d  f o r  i n d i v i d u a l s  w i t h  a p p r o p r i a t e  
a l t e r n a t e  e x p e r i e n c e .  






