
THE CONNECTICUT STATE UNIVERSITY 

P.O. Box 2008 New Britain, Connecticut 06050 (203) 827 -7701 

RESOLUTION 

concerning 

RECLASSIFICATION OF POSITION 

ASSISTANT TO THE DIRECTOR OF ACMISSIONS/~INISTRATOR I1 
to 

ASSISTANT DIRECTOR OF ~ISSIONS/ADMINISTRATOR I11 

at 

WESTERN CONNECTICUT STATE UNIVERSITY 

FEBRUARY 5, 1988 

RESOLVED, That the position, Assistant to the Director of Admissions/ 
Administrator 11, at Western Connecticut State University be 
reclassified to Assistant Director of ~dmissions/ 
Administrator 111, effective February 5, 1988, in accordance 
with the attached proposal dated December 18, 1987. 

A Cerufied True Copy: 

President 

Central Connecticut State University New Britain Southern Connecticut State University New Haven 
Eastern Connecticut State University Willimantic Western Connecticut State University e Danbury 

An Equal Opportunity Employer 



ENDUN TO BR#88-32 
THE CONNECTICUT STATE UNIVERSITY submi t tad 

P.O. BOX 2008 - NW &tarn. Comwct~ut 06050 . (a) 827-fMO 
Data 

By:. CSU ( 1 
ccsu ( ) scsu ( ) 

P O S I T I O N  A C T I O N  R E Q U E S T  1 , ECsU ( UCSll v) 

POSITION DATE PERM (x) (X) 
ACTION: ESTABLISB ( ) RECLASSIFY ( X) OTHER ( ) EFFECTIVE Feb.5, 1988sTWP 4 ) pl. ( ) 

I 

POSITION Admin. 11/ Aih1i.n. III/ 
TITLE: Asst. to the Dir. of Fdmissions 7917 Assistant Director of Admissions 7918 

CURRENT (Class Code) PROPOSED (Class Coda) 

POSITION CURRENT Y ROPOSED 
NUMBER: 1205 SALARY 22,474. SALARY 24.160. AFSCME FUND UNIT 

from t o  

SUSTIPICATION: (Use Reverse S ide  If Additional Space 10 Needed) 
We are requesting that the position of Admin. II/Assistant to the Director of Admissions be 
rechssj.fied to Adrrrin. IIT/Ai;sir-ltant Dil-c:cl_or oF &i~nit;r;ii.ons duo to inmasod duties and 
rulqxjrtrj Lb11 t 1uu. ' l ' h  1rlcurllmnC 1ld1-i t n - t t ~ ~  ,ll;ti i c ~ l l t ~ t  i r lc~-~ i l t iOd rntip)11~il31 Jit i e  in nmnaqinyl 
CJC'I' c : ~ I ~ J u #  LUCJ- u 1 L11011l , ~ ~ u l , l  L C :  w:l iu~ 1 L - ~ J U I  IW lot , cu 1'1 L e a d  ur llaltl~ll dxi ~ l l b l i d ~ l ~ l l t  of 
on-car~pus meetings and open houses for prospective students and their parents. The scope of 
these duties and responsibilities, we feel, merit the classification of an &bin. III/ 
Assistant Director of Admissions. 

- 
Approx. Cost 

R E S O L U T I O N  BRI 

RESOLVED, THat the position Admin. II/Assistant to the Director of Admissions be reclassified 
to Admin. III/Assistant Director of Admissions at WCSU, effective n 

in accordance with all provisions and expectations as set forth in this proposal. 

A C e r t i f i e d  Trua Copy 
Dallas K.  Beal, President,  CSU Date 

2- 

t tee BOARD OF TRUSTEES 
( Date Data 



v 

Assistant Director oS AJl~~issions/Ad~iinistrator I11 

Supervisor : Dean of Ii~rollment blanaganent 

Posit ion Sur~anary : 

The Assistant: Director of Admissions is responsible to  the Dean and 
ass i s t s  the Dean in advancing the admissions program of the University. 
SILL: j s  di  rcctly rcslx)nt;il)lc rot. ;I 1 i ~ ) l l ; ~ s c * s  c ~ f  ath~tissiorls: t rave l  ;uld 
t u . ~ - 1 1  i t I I I ( ~ I I ~  , ~ . O I * I ~ ~ ~ ~ . ~ I O I I ~ ~ ~ * I I ~ . ( *  1111tl 1.11 I  I t  t w  1 1 1 1  LV i I  1 1  i i~.t i : ; ] i t~~-t  i vt* !.I ~ l ~ l ~ ~ i i t - s ,  
i l l t 1 ~ 1  V ~ ~ ~ W ~ I I ) \ ,  t ~ V ~ I ~ l l t 4 ~  i t 8 1 1  1 1 1  ~ 1 ~ 1 ~ 1 ~  i t  ( 1 1  i44llS+. 1 1 1 ' 1  t\'a!&i!at'lllt i j i l ' t * ~  1tb1' i t l : ~ i l  

r r : , : a l : , l  :a Irl 111 t1  I vc I 1 1  I IIII~~III i111r1 : b ~ ~ l ~ l i o ~ ' I  t t t  * .~jtx. \ , I  1 ~)~B~)II IuI  1t)11:, (11111 111 t l b ~  
coorclllution oL special projects 3s required. 

Position Responsibilities: 

Evaluates applications for admissions. Endeavors to  obtain and share with 
colleagues up-to-date information about the f i e ld  of admissions, new 
procedures and policies, etc. 

Visits secondary schools and c o n m i t y  colleges for  recruitment puqmses. 

@ Meets with secondary scllool and corninunity college counselors t o  explain 
programs and requirements. 

Conducts interviews with prospective students and meets with parents. 

Arranges tours, class visitation, and other special proj ects. 

Meets with new students in  pre-registration interviews and ass is ts  than 
with course selection and program planning. 

Com~unicates and interacts with University departments and offices as well 
a s  corrm~lnity agencies. 

Provides suggestions and guidance to  the Dean concerning the operations of 
the admission function within the University. 

Performs other duties and responsibilities related to  those enumerated ' 
above which do not a l t e r  the level of responsibility of the position. 

Education and Experience: n* 

Two years of related experience. Bachelor's degree required. Master's 
degree preferred. 



. 
4 S U O A F ~ A F S C M E  P O S I T I O N  A C T I O N  R E Q U E S T  

F O R M  A I D  P R O C E D U R E S  

P o s i t i o n  T i t l e  Admin. III/Assistant Director of Admissions 

C ampus Western Date 

LEVEL 1, Day 0 Campus DPA c r e a t e s  and p resen ts  package t o  Chapter l e v e l  SUOAF/AFSCME designee f o r  review. 
Attachments s h a l l  i n c l u d e  the  f o l l o w i n g  i tems where a p p l i c a b l e :  1) a copy o f  t h i s  sheet, 2) new and 

former p o s i t i o n  d e s c r i p t i o n s ,  3) s a l a r y ,  rank, and r a t i o n a l e  f o r  PERC and t h e  Board, and 4 )  any a d d i t i o n a l  
i n f o r m a t i o n  requ i red .  

INITIATING PRESIDENT O R  DESIGNE 

DATE PRESENTED TO CAMPUS SUOAf REPRESENTATIV 

SUOAF/AFSCME CAMPUS REVIEW AND RECOMMENDATION B 

DATE OF SUOAF CAMPUS REVIE 

THE ABOVE-MENTIONED PACKAG 

LEVEL 2, Not  t o  exceed 1 0  w o r k i n g  days a f t e r  r e c e i p t  S ta tew ide  SUOAF/AFSCME r e v i e w  occurs d u r i n g  t h i s  
i n t e r v a l .  F u r t h e r  n e g o t i a t i o n  may occur a t  t h i s  l e v e l  p r i o r  t o  f i n a l  Union approval.  Upon such approva l  
SUOAF s h a l l  r e t u r n  a l l  m a t e r i s l s  t o  t h e  

SUOAF/AFSCPIE LOCAL PRESIDENT OR DESIGNE 

DIS OSITIOM AT SUOAf LOCAL LEVEL: 
( d a p p r o v e  proposed rank  and s a l a r y  ( )d isapprove proposed rank and s a l a r y  
Comments o r  Recommendations: 

OATE RETURNED TO LOCAL DPA 

@EYE1 3 ,  I o t  t o  exceed 1 0  v o r t i n g  days a f t e r  r e c e i p t  L o c a l  DPA b r i n g s  paperwork t o  s ta tew ide  DPA1s meet ing 
f o r  review. I f  no f u r t h e r  i ssues  a r i s e ,  the  document i s  s iqned  by and remains w i t h  t h e  Vice P r e s i d e n t  f o r  
Personnel. The Vice Pres iden t  f o r  Personnel a l s o  p r o v i d e s - a  s igned  copy t o  t h e  SUOAFIAFSCME L o c a l  P r e s i -  
dent. If s i g n i f i c a n t  changes a r e  r e q u i r e d ,  documents a r e  r e t u r n e d  a t  L e v e l  7. Minor changes may be ef -  
f e c t e d  by  a p p r o p r i a t e  phone c o n s u l t a t i o n .  

DATE CONSIDERED B Y  DPA1s COUNCIL I / / ;/ ~9 
DISPOSITION AT COUNCIL LEVEL: 

I - 1  

( g a p p r o v e  submiss ion t o  PERC ( )d isapprove submiss ion t o  PERC 
Comments o r  Recommendations: 

VICE PRESIDENT FOR PERSONNEL DATE [ / / y , / j  f 
LEVEL k Vice P r e s i d e n t  f o r  Personnel submi ts  package t o  PERC a t  i t s  n e x t  scheduled meeting. Upon PERC 
a c t i o n  i t  i s  t h e  r e s p o n s i b i l i t y  o f  t h e  Campus DPA t o  i n f o r m  t h e  campus and L o c a l  SUOAF/AFSCME representa-  
t i v e  and a p p r o p r i a t e  management o f f i c i a l s  o f  PERC d i s p o s i t i o n .  

DISPOSITION AT PERC LEVEL: 

DATE 

DATE O f  BOARD APPROVAL 

TE OF BOARD DISAPPROVAL 0 
OVER FOR APPLICABLE POSITION DESCRIPTION 


