BR#88-125

, Connecticut

State
U n IverSItv ‘ ) P.O. Box 2008, New Britain, Connecticut 06050
‘Iral = Eastern = Southern = Western {203) 827-7700

Office of the President
RESOLUTION
concerning
REVISION OF JOB DESCRIPTION
for
ASSISTANT DIRECTOR OF MEDIA SERVICES/ADMINISTRATOR III
at

CENTRAL CONNECTICUT STATE UNIVERSITY
September 9, 1988

RESOLVED, That the job description for the position of Assistant
Director of Media Services/Administrator III at Central
Connecticut State University be revised to reflect recent
changes in staffing and redistribution of duties, effective
September 9, 1988, in accordance with all provisions and
. expectations as set forth in the proposal dated June 1, 1988,
which is attached as an addendum to this resolution.
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To revise job description of a vacant Assistant Director of Media Services
position to reflect recent changes in staffing and redistribution of duties.
Please see attached old and new job descriptions.

Salary level listed is two years old. Current level if job had been filled
and contract settled would be at least $30,000.
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JUSTIFICATION
&ecent reorganization of the instructional program and reallocation of a '

osition out of this area nece851tates rewriting the job descriptions of the
remaining positions.
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.CZEN"]“T_{/\I__. CONNECT ILCUT ST ATE UNITVERSITITY

FOSITION DESCRIPTION

Position Title: Assistant Director of Media/Video Production

Ranlc: Administrator ITI

Department: Center for Instructional Medin
Supervisor’'s Title: Director, Center for Instructional Media

POSITION SUMMARY

Responsible for conceptual development, production and distribution of
television programming; liaimon with various agencies for grant
development; and cooperative planning with public television.

POSTTION RESPONSIBILITIES

Coordinates and produces video programs and promotional spots for the
University.

Jorks with {acultyrin planning and producing instructional television and
multi-media programs. .

Supervises televislon engineering and production personnel, consulting
engineer and video service contracts.

Coordinates use of television studicos and asmociated facilities.
Coordinates efforts between the University and Public and Cable TV.

Serves as an instructor for courses in the Media program and acts es =&
resource person 1in television courses.

Conducts workshops for faculty and students in the coperation of equipment
and production techniques.

Performs other duties and responsibilities related to those enumerated
above which do not alter the basic level of responsibility of the position.

QUALIFICATIONS

Haster’'s Degree in Fducmtional Media and Technolegy or equivalent and two
years’' teaching and administrative experience spproprimte to the position
required. Certificmtion or certifimbhility ms & School [Library HMedia

‘:przcin list preferred.

April 11, 1987
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CENTRAL CONNECTICUT STATE UNIVERSITY

. POSITION DESCRIPTION

Position Title: Assistant Director of Media Services
Rank: Administrator 3
Department: Media Services

Supervisor’s Title: Director of Media Services

POSITION SUMMARY

Responsible for developing, producing and distributing television programs
in support of the University’s mission.

POSITION RESPONSIBILITIES
Coordinates and produces video programs and informational spots.

Works with all University areas to plan and produce informational and
instructional multi-media programs.

Coordinates use of the Media Center's television studios and related
facilities.

Supervises the Media Center’s television engineering and production
personnel, consulting engineer and video service contracts.

Schedules and supervises off-air recording, duplication and playback of
television materials.

Provides duplication/copying of various media materials to television
format.

Coordinates University efforts with Cable and Public TV.
Coordinates distribution of video materials with the Library.

Serves as a resource in and conducts workshops on operation of television
equipment and production techniques.

Performs other duties and responsibilities related to.tpose enumerateq .
above which do not alter the basic level of responsibility of the position.

QUALIFICATIONS
Bachelor’s degree and three years’ professional experience in television

production required. Master’s degree in Educational Media and Technology,
.or equivalent, preferred.

1 July 1988
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