
BRf 88-130 

Office of the President 

RESOLUTION 

P.O. Box 2008, New Britain, Connecticut 06050 
(203) 827-7700 

concerning 

RECLASSIFICATION OF POSITION 

ASSOCIATE DIRECTOR OF MEDIA SERVICES/ADMINISTRATOR IV 
to 

ASSISTANT DIRECTOR OF MEDIA SERVICES/ADMINISTRATOR I11 

at 

WESTERN CONNECTICUT STATE UNIVERSITY 

September 9, 1988 

RESOLVED, That the position of Associate Director of Media Services/ 
Administrator IV at Western Connecticut State University be 
reclassified to Assistant Director of Media Services/ 
Administrator 111, effective September 9, 1988, in accordance 

e with all provisions and expectations as set forth in the 
proposal dated August 8, 1988, which is attached as an 
addendum to this resolution. 

A Certified True Copy: 

President 

opportunity 
Employer 



Addendum BRii88-130 

CONNECTICUT STATE UNlVERSllY 
POSITION ACTION REQUEST FORM 

BY; CSU [ I 
ccsu [ 1 scsu [ 1 

LosITIoN 1 DATE 
ACTION: ESTABLISH ( ) RECLASSIFY OTHER EFFECrlVE 9/9/88 

NATURE OF THE POSITION: *PERMANENT [q FULL-TIME [)[q TEMPORARY [ I PART-TIME 1 

POSITION 41 
TITLE: Pdmin. 3/ 

~V-IYP- 7791 9 A r .  nir nf M i a  
CLASS CODE P R O P ~ E D  

POSITION CURRENT PROPOSED BARGAINING 
NUMBER 0145 SALARY $34,975. SAL~RY $m. s a 1 - u ~ ~  UNIT AFSCME AFScME 

for raw FROM TO 

EXPLAIN THE NATURE OF THE PROPOSAL: 

Reclassify a permanent position fran Prtrnin. 4 t o  Pamin. 3, on a temporary basis. 

@sTIFIcmorq: am r e p s t i n g  tk $ w a r y  rsa-aifiwtinn t . to w 
m. 3/Asst. D i r .  of Media Senricas, f Q provide d e m t  coveyage "68 cause of tk a p t .  1 
retirement of the Director of Mia Senrices, and the 1 yr, leaue of qbsence of the  Associate 
Directar of Mia Services/Admin. 4. 

The inanbent w i l l  be responsible for supmising de-t personnel and operations, 
inclding distribution of al l  rredia materials, purchasing e q u i p n t  and materials and 
maintaining inventory records, coordinating maintenance service contracts , implementing 
pmadures for day t o  day operations, and assisting faculty and staff in  tb use of mjdia 

equipnent 

COST OR SAVINGS MGNED '(UNIVERSITY) DATE 

ATTACH OLD AND NEW STAFFING CHART, (X) 
JOB DESCRIPTION, AND (x) 

AF SIGN OFF FORM IF REQUIRED 9() 

MISCELLANEOUS COMMENTS: *Tkis reclassification w i l l  be temporary 

**This savings is calculated using the, current salary, which does 
not reflect the 87-88 and 88-89 CBI. 



PROPOSED 

ASSISTANT VICE PRESIDENT 
OF PUBLIC SAFETY, PROPERTY 
MANAGEMENT & MEDIA SERVICES 

(UNCLASSIFIED) 

SENIOR CLERK 
(INVENTORY) 

SECRETARY 1 

UNIVERSITY ASSISTANT 

DIRECTOR OF AV/TV 
(S.U. ADMIN 6 UNCLASSIFIED) 

RETIRES 9/1/88 

SENIOR CLERK 

ASSISTANT DIRECTOR OF AV/TV 
(S.U. ADMIN 3 UNCLASSIFIED) 

(PROPOSED) 1/ 



ASSISTANT VICE PRESIDENT 
OF PUBLIC SAFETY, PROPERTY 
MANAGEMENT & MEDIA SERVICES 

SENIOR CLERK SECRETARY 1 
(INVENTORY) 

UNIVERSITY ASSISTANT k- 
DIRECTOR OF AV/TV 
(S.U. ADMIN 6 
UNCLASSIFIED) 

SENIOR CLERK t--- 
I 

ASSOCIATE DIRECTOR OF AV/TV 
(S.U. ADMIN 4 UNCLASSIFIED) 

CURRENT 



ASSISTANT DIRECTOR OF MEDIA SERVICES 
ADMINISTRATOR I11 

TEHPORARY APPOINTMENT 

SUPERVISOR: Assistant Vice President for public Safety, Property 
Management, and Media Services. 

INCUMBENT M E :  VACANCY 

POSITION SUHMARY: Work with general direction from, and reports to the 
Assistant Vice President for Public Safety, Property Management, and Media 
Services Department. 

POSITION RBSPONSIBILITIES: 

Manage, coordinate, and plan for the distribution of all materials. 

Coordinate and manage inventory procedures. 

Supervise full and part-time media staff. 

Assist with the preparation of the Media Services Department budget. 

Coordinate and assist with the purchasing of equipment and materials and @ maintain inventory records. 

Coordinate the scheduling of maintenance service contracts, personnel and 
the setting up of equipment for repair. 

Devise procedures and forms to facilitate the day to.day operations of the 
Media Services Deparment. 

Prepare reports for the Assistant Vice President on current and projected 
needs of the academic departments. 

Assist faculty, when necessary, in the use and application of Media 
equipment. 

'Perform other duties and responsibilities related to those enumerated 
above which do not alter the basic responsibility of the position. 

SPECIAL NOTATION: A Bacheloy's degree is re uired. ~xperience overseeing 3 a service oriented operqtion 4s also require , These qua$$ficat$Qns EaY 
be waived for ind$v$dua$l w$kP appropriatr qltarnate exper)8nc.* 



S U O A F / A F S C M ~  P O S I T I O H  A C T I O N  R E Q U E S T  

i o u n  AID P R O C E D U R E S  

T i t l e - A s s & b u t  Director of Media Services/Admbistrator I11 ( T m .  ) 

Campus Western Connecticut State University Date 8/4/88 

LEVEL 1, Bay 0 Campus DPA creates and presents package t o  Chapter l e v e l  SUOAFlAFSCME designee f o r  review. 
Attachments s h a l l  i nc lude  the f o l l o w i n g  i tems where app l icab le :  1) a copy o f  t h i s  sheet, 2) new and 

former p o s i t i o n  descr ip t ions ,  3) salary,  rank, and r a t i o n a l e  f o r  PERC and the  Board, and 4) any a d d i t i o n a l  
in format ion  required. 

INITIATING PRESIDENT OR DESIGNEE Andrea D'Aqostino 

DATE PRESENTED 10 CAMPUS SUOAf REPRESENTATIVE 
."&$ 
'J - 

SUOAF/AFSCWE CAMPUS REVIEU AND RECOHMENDATION BY /dlLk. I % i L 4 ~  
DATE OF SUOAF CAMPUS REVIEY qr/W 
THE ABOVE-HEITIONED PACKAGE HAS BEEN FORUARDED 10 THE LOCAL UNION BY THE CAMPUS DPA. 

LEVEL 2, N o t  t o  axcaad 10 uork inq  days a f t e r  r e c e i p t  Statewide SUOAFIAFSCME review ockurs dur ing  t h i s  
i n t e r v a l .  Fur ther  nego t i a t i on  may occur a t  t h i s  l s v t l  p r i o r  t o  f i n a l  Union approval. Upoa sach approval 
SUOAF s h a l l  r e t u r n  a l l  ma te r i a l s  t o  the  i n g i a t i n g  Un ive rq i t y  DPA or  h i s  designee. 

1 .- 
SUOAF~AFSCME LOCAL PRESIDENT OR DESIGNEE (kAkk. T, oats , \qW 

I 
DISPO ION AT SUOAf LOCAL LEVEL: 
( ' z o v e  proposed rank and, sa la ry  ( )disapprove proposed rank and sa la ry  
Comments o r  Recoaaendations: 

DATE RETURNED TO LOCAL DPA 

( R E V E L  3 ,  kt t o  exceed ,0 w r k i n g  days a f t e r  r.ceipt Local DPA b r i n g s  paperwork t o  statewide DPA1s meeting 
f o r  revieu. I f  no f u r t h e r  issues ar ise ,  the document i s  signed by and remains w i t h  the  Vice President  fo r  
Personnel. The Vice President  f o r  Personnel a l so  provides a signed copy t o  the  SUOAF/AfSCME Local  Pres i -  
dent. If s i g n i f i c a n t  changes are required,  documents are re turned a t  Leve l  1. Minor changes may be ef- 
fected by appropr ia te  phone consu l ta t ion .  

DATE CONSIDERED BY DPAfs COUNCIL 

DISPOSITION A T  COUNCIL LEVEL: 
( )approve submission t o  PERC ( )disapprove submission t o  PERC 
C o u e n t s  o r  Recomendations: 

VICE PRESIDEMT FOR PERSOMNEL DATE 

' 

UVEL 4 Vice President  f o r  Personnel submits package t o  PERC a t  i t s  nex t  scheduled meeting. Upon PERC 
a c t i o n  i t  i s  t he  r e s p o n s i b i l i t y  o f  the  Carpus DPA t o  i n fo rm the campus and Local  SUOAF/AFSCME representa- 
t i v e  and appropr ia te  managerrent o f f i c i a l s  o f  PERC d i spos i t i on .  

I I 

DISPOSITIOtI A1 PERC LEVEL: 
. . 

( )approved ( )disapproved 

DATE 

O f  BOARD APPROVAL 

E OF BOARD BISAPPROVAL 

I 1 4  . OVER FOR APPLICABLE POSITIOW DESCRIPTION 

- 


