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P.O. Box 2008, New Britain, Connecticut 06050 
(203) 827-7700 

Office of the President 

RESOLUTION 

concerning 

RECLASSIFICATION OF POSITION 

STAFF WRITER/ADMINISTRATOR I1 
to 

RSSTSTANT DIRECTOR OF PLANNING - SPECIAL PROJECTS/&DMINISTRATOR I11 

CENTRAL COWNECTICUT STATE UNIVERSITY 

February 3, 1909 

e RESOT,VED, That the position of Staff Writer/Administrator I1 at Central 
Connecticut State University be reclassified to Assistant 
Director of Planning - Special Projects/Administrator 111, 
effective February 3, 1989, in accordance with all provisions 
and expectations as set forth in the proposal dated December 
14, 1988, which is attached as an addendum to this resolution. 

A Certified True Copy: 

President 

Doc. 218 

An Equal 
opportunity Employer 



Addendum to BR#89-46 

CONNECTICUT STATE UNIVERSITY 
POSITION ACTION REQUEST FORM 

SUBMITTED 12-14-88 I 

POSITION DATE 
ACTION: ESTABLISH ( ) RECLASSIFY (X) OTHER ( ) EFFECTIVE 2-3-89 

NATURE OF POSITION: PERMANENT [XI FULL-TIME [XI TEMPORARY [ ] PART-TIME [ 1 I 
POSITION 
TITLE: Staff Writer, ADM 2 Asst. Dir. Plannina, ADM 3 

( CURRENT ) (CLASS CODE) (PROPOSED) (CLASS CODE) 

POSITION CURRENT PROPOSED BARGAINING 
' NUMBER 630 SALARY $30,056 SALARY $37,236 FUND Ext UNIT AdFac NC 

FROM TO 
EXPLAIN THE NATURE OF THE PROPOSAL: 

To reclassify the currently vacant 10 month position of Staff Writer, 
nistrator 2 to the 12 month position of Assistant Director of Planning, 
nistator 3 

There is an urgent need to establish a position of the sort contemplated to 
continue the momentum developed in pursuing the downtown initiative with New 
Britain. Conversion of this position will allow Central to continue the. 
employment of the individual who has been staffing the study of this 
important legislative initiative. 

$7,180 
COST OR (SAVINGS) SIGNED (UNIVERSITY) DATE 

ATTACH OLD AND NEW STAFFING CHART, (X) 
JOB DESCRIPTION, AND (XI 
SUOAF SIGN OFF FORM IF REQUIRED (x) 

MISCELLANEOUS COMMENTS : 
7/88 



NEW - 

CENTRAL CONNECTICUT STATE UNIVERSITY 

POSITION DESCRIPTION 

Position Title: Assistant Director of Planning - Special Projects 

Rank: Administrator 3 

Department: Planning 

Supervisor's Title: Director of Planning 

POSITION SUMMARY 

Provides professional support for special planning projects as assigned by 
the president or Director of Planning. 

POSITION RESPONSIBILITIES 

Provides professional support for special planning projects initiated by 
the Office of the President or by the Planning Department. 

a i s t s  with the implementation of special projects developed by the Office 

a the President and Planning ~e~artment. 
Eesponsible for coordinating and implementing new of1-campus activities and 
projects. 

Performs other duties and responsibilities related to those enumerated 
above which do not alter the basic level of responsibility of the position. 

QUALIFICATIONS 

Bachelor's degree and three years' experience in planning and project 
development required. Master's degree preferred. . 





' h  ,--'I",. , Cen t ra l  Connec t i cu t  S t a t e  U n i v e r s i  t y  
/" 

POSITION DESCRIPTION OLD - * 
P o s i t i o n  T i t l e :  S t a f f  W r i t e r / A s s i s t a n t  t o  the D i r e c t o r  

A d m i n i s t r a t i v e  Rank: Adm in i s t r a to r  I 1  ' 

Department : P u b l i c  A f f a i r s  

Supe rv i so r ' s  T i  t l e :  Execut ive Assistant t o  the P res iden t  

POSIT ION SUMMARY: 

The S t a f f  W r i t e r  prepares arid sccs t o  execu t ion  riews r c l cases  arid o t t l e r  
p u b l i c i t y  m a t e r i a l s  on a c t i v i t i e s  a t  the U n i v e r s i t y  under t hc  d i r e c t i o n  o f  
t he  D i rec to r /Exccu t i ve  A s s i s t a n t  l o  the Pres ident .  

T I O N  RESPONSIBILITIES: 

te ,  e d i t ,  and r e w r i t e  news re leases,  f e a t u r e  s t o r i e s ,  c t c .  f o r  e reek ly lda l l y  
s  ma,rket media, co rpora te  and u n i v e r s i t y  pub1 i c a t i o n s .  

Wri te ,  design and l a y  ou t  brocl iures and news le t t e r s  r e q u i r e d  f o r  programs, 
departments and scl iools o f  the Unlvers  i t y .  

Work coope ra t i ve l y  w i t h  s tudents ,  f acu l  t y ,  adm in i s t r a to r s ,  media personnel ,  
business and comnuni t y  personnel  i n  conrnunica t i n g  t l i c  CCSU s to r y .  

Ma in ta in  p o s i t i v e  conitnunications l i a i s o n  w i t h  o f f i c e s ,  departments, employers and 
o the r  pub l i c s  and cons t i t uenc ies  o f  the U n i v e r s i t y  and P u b l i c  A ' f fa i r s  Of f i ce .  

S u p e r v i ~ e  and a s s i s t  s tudent  i n t e r n s  i n  the  p roduc t i on  o f  m a t e r i a l s  i n  the 
Pub1 i c  A f f a i r s  O f f  i ce .  

Performs o t l i e r  d u t i e s  and r e s p o n s i b l l  i tes r e l a t e d  t o  those enumerated above which 
do no t  a l t e r  the bas i c  l e v e l  o f  respons ib l  i t y  o f  the pos i t i on . '  

- QUALIFICATIONS: 

~ache1or "s  degree and one t o  t w o  years o f  exper ience i n  information ga t l i e r fng  
d isseminat ion;  a b l l  i ty t o  r e l a t e  e f f e c t i v e l y  t o  the general  p u b l i c ,  U n i v e r s i t y  

co rpora te  and media personnel r equ i red .  

( C s e  qua1 i f i c a  t l o n s  may be wa i ved  f o r  individual s  w i  tli appropr la  t e  a1 t e rna te  
t 

exper ience.  



\ .  
S U O A F / A F S C H E  ? O S I l I O N  A C T I O R  R E Q U E S T  

F O R M  A I D  P R O C E D U R E S  

e o s i t i o n  T i t l e  Q&z;//~ / , / d  / 7 "  
/ - ' '/ 5 1- :.$w&.q / / J H ~  

Campus Ced f ~ u  I Date /-3 - za 
@kEVEL 1, Day 0 Campus DPA c r e a t e s  and p r e s e n t s  package t o  Chapter l e v e l  SUOAF/AFSCME designee f o r  rev iew.  

A t tachments  s h a l l  i n c l u d e  t h e  f o l l o w i n g  i t e m s  where a p p l i c a b l e :  1) a copy o f  t h i s  sheet ,  2)  new and 
fo rmer  p o s i t i o n  d e s c r i p t i o n s ,  3) s a l a r y ,  rank,  and r a t i o n a l e  f o r  PERC and t h e  Board, and 4) any a d d i t i o n a l  
i n f o r m a t i o n  r e q u i r e d .  

IN IT IATING PRESIDENT OR DESIGNE 

DATE PRESENTED T O  CAMPUS SUOAF REPRESENTATIV 

SUOAF/AFSCME CAMPUS REVIEW 

DATE OF SUOAF CAMPUS REVIE 

THE ABOVE-MENTIONED PACKAGE HAS BEEN R OR WARDED T O  THE LOCAL UNION BY THE CAMPUS DPA. 

LEVEL 2, R o t  t o  exceed  1 0  w o r k i n g  days a f t e r  r e c e i p t  S t a t e w i d e  SUOAF/AFSCME r e v i e w  o c c u r s  d u r i n g  t h i s  
i n t e r v a l .  F u r t h e r  n e g o t i a t i o n  may occur  a t  t h i s  l e v e l  p r i o r  t o  f i n a l  Union approva l .  Upon such a p p r o v a l  
SUOAf s h a l l  r e t u r n  a l l  m a t e r i a l s  t o  t h e  DPA o r  h i s  designee. 

SUOAF/AFSCME LOCAL PRESIDENT O R  DESIGNEE ':> 
DISPOSITION A T  SUOAF LOCAL LEVEL: 
( ' f approve  p roposed  rank  and s a l a r y  ( )d isapprove  p roposed  rank  and s a l a r y  
Comments o r  Recommendations: 

ATE RETURNED T O  LOCAL 

~ E V E L  3,  l o t  t o  exceed 10 w o r k i n g  days  a f t e r  r e c e i p t  L o c a l  DPA b r i n g s  paperwork t o  s t a t e w i d e  DPAts m e e t i n g  
f o r  rev iew.  I f  no f u r t h e r  i s s u e s  a r i s e ,  the  document i s  s i g n e d  by and rema ins  w i t h  t h e  V i c e  P r e s i d e n t  f o r  
Personne l .  The V i c e  P r e s i d e n t  f o r  Personne l  a l s o  p r o v i d e s  a s i g n e d  copy t o  t h e  SUOAF/AISCME L o c a l  P r e s l -  
den t .  I f  s i g n i f i c a n t  changes a r e  r e q u i r e d ,  documents a r e  r e t u r n e d  a t  L e v e l  1. Minor  changes may be s f -  
f e c t e d  b y  a p p r o p r i a t e  phone c o n s u l t a t i o n .  

Dart: CONSIDERED B Y  D P A ' S  COUNCIL /2,4rLy/ 
I 

/ ' 
DISPOSITION A T  COUNCIL LEVEL: 
( )approve  s u b m i s s i o n  t o  PERC ( ) d i s a p p r o v e  submiss ion  t o  PERC 
Comments o r  Recommendations: 

VICE PRESIDENT FOR PERSONNEL 

LEVEL 4 V i c e  P r e s i d e n t  f o r  Personne l  submi ts  package t o  PERC e t  i t s  n e x t  schedu led  meeting. Upon PCRC 
a c t i o n  i t  i s  t h e  responsibility o f  t h e  Campus DPA t o  i n f o r m  t h e  campus and L o c a l  SUOAF/AFSCME represents- 

I t i v e  and a p p r o p r l a t e  management o f f i c i a l s  o f  PERC d i s p o s i t i o n .  

DISPOSITION AT PERC LEVEL: 

- . -  

@ l E  OF BOARD APPROVAL 

D A T E  OF BOARD DISAPPROVAL 

O V E R  FOR APPLICABLE POSITION DESCRIPlION 


