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Q University
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P.O. Box 2008, New Britain, Connecticut 06050
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Office of the President

RESOLUTION
concerning
RECLASSIFICATION OF POSITION
INVENTORY CONTROL COORDINATOR/ADMINISTRATOR I11
INVENTORY/STORES COORI;——I?\IA'IOR/ADMINISTRATOR v
at

SOUTHERN CONNECTICUT STATE UNIVERSITY
February 2, 1990

RESOLVED, That the position of Inventory Control Coordinator/
Administrator III be reclassified to Inventory/Stores
Coordinator/Administrator IV effective February 5, 1990, in
‘ accordance with all provisions and expectations as set forth
in the proposal dated January 17, 1990, which is attached as
an addendum to this resolution.
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SOUTHERN CONNECTICUT STATE UNIVERSITY

Inventory/Stores cOordinatorlAdministrator‘IV

SUPERVISOR: Associate Dean for Administrative Affairs

 INCUMBENT:

POSITION SUMMARY:

Develop and coord;nate the agency real and personal property inventory system
policies and procedures. :

POSITION RESPONSIBILITIES:
Respousible for the management of the University’s Stores warehouses.
Develop and manage a new Store Supplies Management System.

Take annuzl inventory. Reconcile results with existing property control
records. ‘

Establish property and inventory.accountability at the department level7
Develop and maintain a fully automated inventory system.

Prepare and submit the Annual Report of all real and personal property to the
State Comptroller as required by state statute,

Report all losses and/or damages as required by state statutes and regulatioms.

Prepare and submit such annual inventory reporis as may be required by the
Connecticut State University administration.

'Prepare and submit lists of obsclete equipment to State Surplus for disposal.

Responsible for pexmanently affixing state tags to all new equipment and any
existing equipment when inventory tags may be missing.

Oversee activities of the campus moving crew.

Performs other duties and responsibilities related to those enumerated above
which do not alter the basic level of responsibility of the position.

EDUCATION AND EXPERILNCE.

Bachelor's degree required, Master's degree preferred. At least three yeary’
direct experience with large, fully computerized property control system.
Ability to communicate well verbally and in writing with all levels of
management. These qualifications may be waived for individuals with
appropriate alternate experience.
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SOUTHERN CONNECTICUT STATE UNIVERSITY , . e

Property Control Coordinator/Administrator III

SUPERVISQR: Associate Dean for Administrative Affairs
- INCUMBENT: |
POSITION SUMMARY:

Develop and coordinate the agency real and personal property inventory system,
policies and procedures.

POSITION RESPONSIBILITIES:

Supervise the Shipping and Receiving staff (STORES)

Take annual inventory Reconcile results wwth ex1st1ng property contro1 records
Establish property and inventory accountability at the department leve]

Develop and maintain a fully autOmated inventory system.

Prepare and submit the Annual Report of all real and personal property to the
State Comptroller as required by state statute. .

Report all losses and/or damages as required by state statutes and regu?étions.

Prepare and submit such annual inventory reports as may be required by the
Connecticut State University administration.

Prepare and submit lists of obsolete equipment to State Surplus for disposal.

Responsible Tor permanently afiixing state tags to all new equipment and any

~existing equipment when inventory tags may be missing.

Performs other duties and responsibilities related to those enumerated above
which do not alter the basic level of responsibility of the position.

EDUCATION AND EXPERIENCE:

Bachelor's degree required, Master's degree preferred. At least three years'
direct experience with a large, fully computerized property control system.
Ability to communicate well verbally and in writing with all levels of management.
These qualifications may be waived for individuals with appropriate alternate
experience.
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‘ &) AND PROCEDORES
Position Title Inventory / Stores Coordinator, Administrator IV )
’Ca-pus Southern Connecticut State University bate 1/17/90

LEVEL 1, Bay 0 Campus DPA craates and presents package to Chapter level SUOAF/AFSCME designee for reviov.'
Attachments shall include the following items where applicable: 1) a copy of this sheet, 2) new and

formsr position descriptions, 3) salary, rank, and ratienale for PERC and the Board, and b) any additzonal
inforsation required.

INTTIMTING PRESIDERT OR DESIGNEE A 2 . A N
DATE PRESENTED T0 CAMPUS SUOAF RepresentATIve 19 [ 14
SUOAF/AFSCME CAMPUS REVIEW AND RECOMMENDATION 8Y_° VA AF 7, . -
DATE OF SUOAF CAMPUS REVIEW il a5 4n)

\%4
THE ABOVE-MENTIONED PACKAGE HAS BEEN FORWARDED YO THE LOCAL UNION BY THE CAMPUS DPA.

LEVEL 2, Rot to excasd 10 working days after receipt Statevide SUOAF/AFSCME review occurs during this
interval, Further negotiation may occur at this level prior to final Unlen spprovsl. [Upon such approval
SUOAF shall return all materlals to the initiating University OPA or his designee.

SUGAF JAFSCME LOCAL PRESIDENT OR DESIGNEE A Date
DISPOSITIOR AT SUDAF LOCAL LEVEL: " . T - ,
( ) approve proposed rank and salsry - o ( )disapprove proposed rank and salsry

Comments or Recommendationss -

DATE RETURNED TO LOCAL 0PA

LEYEL 3, Rot to excesd 10 working days after receipt "Local DPA brings papervork to statevide OPA's meeting
for review. If no further issues srise, the document is signed by and remains with the Vice Presideat for
Personnel. The Vice President for Perconnel 2l¢o provides a signed copy to-the SUOAF/AFSCME Local Presi-
dent. If significant changes 3rs required, documents are resturned st Level 1. Minor changes may be ei-
fected by appropriata phona consultation, - '

DATE CONSIDERED BY DPA's COUNCIL \\ Yi 0\[>

DISPOSITION AT COUNCIL LEVEL: , :

gk?aggrove submission to PERC ( )disapprove submission to PERC
ommants or Recommendatiens:

VICE PRESIDENT FOR PERSONNEL il C A llrr— DATE. //,,7(//90

LEVEL & Vice President for Personnel submits package to PERC at Its next scheduled meeting Upon PERC
action it is the responsibility of the Campus UPA to Inform the campys and Local SUOAF/AFSCME representa-
tive and appropriate management officials of PERC disposition,

DISPOSITION AT PERC LEVEL:

( Japproved ( Ydisapproved
DATE .

DATE OF BOARD APPROVAL
._ M‘i Of BOARD DISAPPROVAL




